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VILLAGE BOARD MEETING
Tuesday, October 25, 2022 - 7:30 p.m.
Members of the public are encouraged to attend this meeting.
Public Comments may be submitted prior to and up until 5:00 p.m. on the day of the meeting
via email: info@lagrangepark.org . Please put Public Comment in the subject line and reference
the meeting your comment is intended for. You may also submit your comments by calling
(708) 354-0225, Monday through Fridays, from 9:00 a.m. - 4:30 p.m.

AGENDA
1.
2.
3.
4.

Call Meeting to Order
Pledge of Allegiance
Roll Call
Proclamation Recognizing The Achievements Of The Nazareth Academy
2022 Boys Baseball Team
s. Public Participation (Agenda Related Items Only)
6. Consent Agenda (Roll Call Vote)
No discussion. Trustees wishing to discuss any of the items below MUST request that the item be
removed from the Consent Agenda prior to motion to approve.

A. Approval of Minutes
i.
Village Board Meeting - September 2 7, 2022
ii.
Village Board Work Session - October 11, 2022
B. Action - Accounts Payable and Payroll Summary - Motion (1) to Authorize
the President and Chairperson of the Finance Committee to Sign the
Register for Bills, and Authorize the Treasurer and Village Clerk to Sign
Checks in Payment of Operating Bills and Salaries as Itemized in the Check
Registers and Motion (2) to Authorize the Village Treasurer and Village Clerk
to Sign Checks in the Payment of Payroll and Other Bills that Become Due
Between this Date and the Next Village Board Meeting with Subsequent
Approval of the Payroll Register and Voucher Register by the Board of
Trustees at its Next Meeting

7. Villa ge Manager's Report
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VILLAGE BOARD MEETING
October 25, 2022 - 7:30 p.m.

AGENDA ( continued - Pa ge 2)

s. Administration Committee -

Karen Koncel, Chairwoman

A. Monthly Report

9. Building & Zoning Committee - Jamie Zaura, Chairwoman
A.

Monthly Report

10. Engineering & Ca pital Projects Committee - Jermaine Stewart, Chairman
A. Monthly Report
11. Public Safety Committee - Juan Silva, Chairman
A. Monthly Report - Police Department
B. Monthly Report - Fire Department

C. Discussion & Action - Cook County Health Inspections - Motion: To
Approve A Resolution Authorizing Execution Of A Health Inspection
Services Agreement With The County Of Cook
D. Discussion & Action - Grant Award/Security Cameras - Motion(s): (1)
Authorizing The Village Of La Grange Park Police Department To Enter Into
An Agreement With The National White Collar Crime Center Accepting A
Grant In The Amount Of $19,527.57 and (2) To Authorize The Village
Manager To Accept The Proposal From Minuteman Security Technologies
In The Amount Of $19,466.08

12. Public Works Committee - Mike Sheehan, Chairman
A. Monthly Report

13. Finance Committee - Bob Lautner, Chairman
A. Monthly Report
B. Discussion & Action - 2022 Property Tax Levey Estimate - Motion: That
The President And Village Board Of Trustees Estimate That The Amount
Necessary To Be Raised From The 2022 Property Tax Levy Is $4,159,232,
Exclusive Of Debt Service; Which Amount Is Less Than 5% Greater Than
The Amount Of Taxes Estimated To Have Been Extended For 2021

14. Other Reports
A. Village Clerk
B. Village Treasurer
C. Commercial Revitalization Committee - Jermaine Stewart, Chairman
1. Monthly Report
D. Village Engineer
E. Village Attorney
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VILLAGE BOARD MEETING
October 25, 2022 - 7:30 p.m.

AGENDA ( continued - Pa ge 3)

F. Committee and Collectors Report
Action - Motion: To Approve Committee and Collectors Report as Presented

15. Village President
16. Public Participation (Non-Agenda Related Items Only)
17. New Business
18. Closed Session
19. Adjourn

Items of Interest:
*Village Board Work Session - November 9, 2022
Village Board Meeting, November 29, 2022
*Work Session is taking place on Wednesday due to polling for the Gubernatorial Election on
Tuesday, November B, 2022.

The Village of La Grange Park is subject to the requirements of the Americans with Disabilities Act of 1990. Individuals
with disabilities who plan to attend this meeting and who require certain accommodations in order to allow them to
observe and/or participate in this meeting, or who have questions regarding the accessibility of the meeting or the
facilities, are requested to contact Maggie Jarr, Assistant Village Manager, at 708-354-0225 x108 or
mjarr@lagranqepark.org promptly to allow the Village of La Grange Park to make reasonable accommodations for those
persons
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RULES FOR PUBLIC COMMENT
Village Meetings

1. Please step up to the microphone before speaking, and announce your name
before beginning your comments.
2. After announcing your name for the record, you will be allowed to speak for
three (3) minutes.
3. You may not use profane or obscene language and you may not threaten any
person with bodily harm, or engage in conduct which amounts to a threat of
physical harm.
4. (a) Agenda-related comments: The Village Chairperson reserves the right to
disallow comments that are repetitive of comments previously made during
the meeting, or comments that do not relate to agenda items.
(b) Non-agenda-related comments: The Village Chairperson reserves the
right to disallow comments that are repetitive of comments previously made
during the meeting, or comments that do not relate to Village business,
Village services or Village governance.
5. The Village of La Grange Park complies with the Americans with
Disabilities Act of 1990. If you require accommodations in order to observe
or participate in the meeting, please contact Assistant Village Manager
Maggie Jarr at (708) 354-0225 between 9:00 a.m. and 4:30 p.m. before the
meeting so that the Village can make reasonable accommodations for you.

www.lagrangepark.org
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PROCLAMATION
RECOGNIZING THE ACHIEVEMENTS OF THE
2022 NAZARETH ACADEMY BOYS BASEBALL TEAM

,·

~

'

. ' '' .

WHEREAS, Nazareth Academy is a four-year college preparatory high school located in the Village

of La Grange Park whose values encompass the four pillars of Scholarship, Service, Spirit and Unity;
and
WHEREAS, on Saturday, June 11, 2022 the Nazareth Academy Boys Baseball team finished a

history-making season topping Chatham Glenwood 5-1 in the finals to win the IHSA Class 3A STATE
CHAMPIONSHIP; and
WHEREAS, this win sealed the deal for the first State Championship trophy in Nazareth Academy

baseball history and this exceptional team concluded the season with a program best 17-game
winning streak; and
WHEREAS, it is fitting that we recognize not only the players but also managers, coaches, officials,

parents, and countless others who work together to provide valuable training and life lessons for
these outstanding athletes; and
WHEREAS, we are pleased to publicly commend

the Roadrunners for their hard work,
sportsmanship, and inspired team play; and
WHEREAS, all the members of the Nazareth

Academy community should be proud of their
hard work and impressive accomplishments this
historic season;
NOW, THEREFORE, BE IT PROCLAIMED, that I,

James L. Discipio, President of the Village of La
Grange Park, on behalf of the Board of Trustees and the residents of the Village of La Grange Park,
do hereby issue this Proclamation recognizing the achievements of the 2022 Nazareth Boys
Baseball Team and extend our sincere congratulations and best wishes for the Roadrunners'
continued success.
IN WITNESS WHEREOF, I have hereunto set my hand and caused the Seal of the Village of

La Grange Park to be affixed the 25 th day of October, 2022

James L. Discipio, Village President
ATTEST:_ _ _ _ _ _ _ _ _ __
Meghan M. Kooi, Village Clerk

. : -~-~

P ublic Safety Committee D ivider
Juan Silva, Chairman
Karen Koncel
Mike Sheehan

Village Board Agenda Memo
Date:

October 17, 2022

To:

Village President and Board of Trustees

From: Dean J. Maggos, Director of ~ ~ ~ Emergency Manageme~ /
Julia Cedillo, Village M a0n a g ~
/
Re:

Cook County Health Inspections

GENERAL BACKGROUND:
Our current Intergovernmental Agreement with the Cook County Department of Public Health
expires on November 30, 2022. The Department of Public Health has provided health
inspection services to the Village of La Grange Park since April of 2001, and the system
overall has continued to work very well.
The overall content of the new agreement would again remain unchanged, including the fees
charged for inspections. The current fee is set at $100.00 per inspection and was
implemented in 2014. As a reminder, the Village invoices the individual facilities for the
required inspections, and for any follow-up inspections which are needed that may be charged
for.

RECOMMENDATION:
Staff recommends entering into another contract with the Cook County Department of Public
Health for health inspection services, effective December 1, 2022 through November 30, 2023.
ACTION / MOTION REQUESTED:
This item is for discussion and action.
Motion: To Approve a Resolution Authorizing Execution Of A Health Inspection
Services Agreement With The County Of Cook

DOCUMENTATION:
• Copy of the proposed Intergovernmental Agreement
• Copy of Resolution Approving Agreement
• Program Information, Sample Inspection Form and Recent Scores

~ . COOK COUNTY

~

HEA LTH

Cook County~"

Public Health
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September 30, 2022
Mr. Dean Maggos
Village of LaGrange Park
447 N. Catherine Avenue
LaGrange Park, IL 60526
Dear Mr. Maggos:
Enclosed are two (2) original copies of the Intergovernmental Agreement for the Provision of
Environmental Health Inspectional Services for the period of December 1, 2022 through
November 30, 2023. Both ori~;inal copies of the a1:reement need to be siened where
required and returned to me for final ap proval.
Please return both copies to:
Cook County Department of Public Health
10220 S. 76th Avenue, Room 250
Bridgeview, IL 60455
Attn: Environmental Health Unit
One of the fully executed copies will then be returned to you for your official records. If you
should have any questions or need any further information, please contact me at
gpapadopulos@cookcountyhhs.org or Michelle Beckles at (708) 503-7531.
Sincerely yours,

~~ ?---

George Papado fYo ulos, M.P.H.
Assistant Director
Environmental Health Services
cc - File
Enclosure

Cook County Department of Public Health

7556 West Jackson Blvd.

Forest Park, IL 60130

(708) 836-8600

cookcountypublichealth,org

INTERGOVERNMENTAL AGREEMENT FOR THE PROVISION OF
ENVIRONMENTAL HEALTH INSPECTIONAL SERVICES
This AGREEMENT entered into as of December 1, 2022 by and between the Village of
La Grange Park, Cook County, Illinois a municipal corporation (hereinafter called the
VILLAGE), and the County of Cook, Illinois a body corporate and politic {hereinafter
called the COUNTY).

WITNESSETH:
WHEREAS, The VILLAGE wishes to provide environmental health inspectional services
relating to food service sanitation and retail food store sanitation; and
WHEREAS, the COUNTY is willing to provide the VILLAGE with certain environmental
health services through the work of its Department of Public Health, (hereinafter called
the DEPARTMENT) upon the terms and conditions as hereinafter set forth; and
WHEREAS, the COUNTY is a home rule unit as provided in the 1970 Illinois Constitution
(Art. VII, Sec. 6); and
WHEREAS, the VILLAGE is a municipality deriving its authority as provided in the Illinois
Compiled Statutes (65 ILCS 5); and
WHEREAS, the 1970 Illinois Constitution (Art. VII, Section 10) and the Illinois Compiled
Statutes (5 ILCS 220) provide authority for intergovernmental cooperation; and
WHEREAS, the Illinois Compiled Statutes (55 ILCS 5/5-25013 (B) 5), provides that the
DEPARTMENT may contract for the sale of health services; and
WHEREAS, the parties hereto seek to protect the health of the citizens of the COUNTY
and the VILLAGE by undertaking the AGREEMENTS contained herein through their joint
effort.
NOW THEREFORE, in consideration of the premises, and such other considerations as
hereinafter set forth, the parties hereto agree as follows:
1.

The DEPARTMENT, through its Environmental Health Division Staff, shall provide
the following environmental services to the VILLAGE:
a.

Make inspections as required by the food sanitation provisions of the Code of
Ordinances of the VILLAGE (hereinafter called the VILLAGE CODE) of all food
service establishments and retail food stores licensed or permitted by the
VILLAGE as scheduled by the VILLAGE and the DEPARTMENT during the
term of this AGREEMENT to assure compliance with the VILLAGE CODE;

b.

Reinspect all food service establishments and retail food stores to monitor
the correction of violations identified at the time of the initial inspection
pursuant to (a.) above;

c.

Provide the VILLAGE with reports of inspections undertaken;

d.

Report immediately to the VILLAGE on matters which in the opinion of the
inspector are of serious concern;

e.

Testify as required in any court cases brought by the VILLAGE for
correction of food sanitation code violations cited pursuant to inspections
conducted by the DEPARTMENT;

f.

Review plans for any new or extensively remodeled food service
establishment or retail food store in the VILLAGE to assure compliance with
current Federal, State, COUNTY, and VILLAGE Food Service Establishment
and Retail Food Store Regulations.

2.

The DEPARTMENT agrees to furnish its employees with means of transportation
to, from, and within the VILLAGE in order to carry out the duties and inspections
as described herein.

3.

The VILLAGE agrees:
a.

To maintain in force during the term and any extension of this
intergovernmental AGREEMENT, ordinances or regulations at least
equivalent to the COUNTY Food Service Establishment and Retail Food
Store Ordinances;

b.

To maintain files and records of inspections and licensing or permitting of
food service establishments and retail food stores, and to provide the
DEPARTMENT with one copy of inspection reports prepared by
DEPARTMENT personnel and upon reasonable notice provide the COUNTY
with access to said files and records;

c.

To provide any legal action in the determination of the VILLAGE necessary
to enforce the VILLAGE ordinances or regulations.

4.

To provide the DEPARTMENT with the necessary authority to perform the duties
and services referred to above.

5.

The DEPARTMENT agrees to provide all of the services outlined in Paragraph
Number 1 above, at a cost of $100.00 per inspection billed to the VILLAGE for the
term of the AGREEMENT.

6.

The VILLAGE agrees to hold harmless and to indemnify the COUNTY, its Board
members, officers, agents and employees from liabilities, costs, judgments,
attorneys1 fees or other expenses resulting from any negligence or act or failure
to act under this AGREEMENT by the VILLAGE, its officers, agents or employees.
The COUNTY agrees to hold harmless and to indemnify the VILLAGE, its Board
members, officers, agents and employees from liabilities, costs, judgments,
attorneys' fees or other expenses resulting from any negligence or act or failure to
act under this AGREEMENT by the COUNTY, its officers, agents or employees.
Nothing herein shall be construed to require the VILLAGE to indemnify the
COUNTY for the negligence of the DEPARTMENT or its officers, agents, or
employees; and further, nothing herein shall be construed to require the VILLAGE
to indemnify or make any payments in connection with any claim for which the
COUNTY or the DEPARTMENT otherwise would not be liable, nor shall it be
construed to waive any defenses that the COUNTY, the DEPARTMENT or the
VILLAGE may otherwise have to any such claim. Furthermore, nothing herein
shall be construed to require the COUNTY to indemnify the VILLAGE for the
negligence of the VILLAGE or its officers, agents or employees; and further,
nothing herein shall be construed to require the COUNTY to indemnify or make
payments in connection with any claim for which the VILLAGE otherwise would
not be liable.

7.

This AGREEMENT shall become effective as of December 1, 2022 and shall
continue through November 30, 2023 unless otherwise terminated by either party
as hereinafter provided. This AGREEMENT may be renewed on an annual basis
by resolution of the corporate authority of both parties or with the written
agreement of the parties through their designated representatives. For purposes
of the renewal of the terms and conditions contained in this AGREEMENT the
COUNTY authorizes the Chief of the Bureau of Health Services or the Director of
the DEPARTMENT to renew on its behalf.

8.

The parties hereto shall at any time during the term of this AGREEMENT have the
right to terminate same upon 30 days written notice to the other party, said notice
to be sent certified mail, return receipt to: Director, Cook County Department of
Public Health, 10220 5. 76th Avenue, Room 250, Bridgeview, IL 60455; or the
Village Manager, Village of La Grange Park, 447 N. Catherine, La Grange Park,
Illinois 60526.

9.

It is expressly agreed by the parties hereto that all environmental health staff
members of the DEPARTMENT shall be deemed its employees and shall be under
the sole supervision and control of the DEPARTMENT.

10.

This intergovernmental AGREEMENT may be amended only by resolution of the
corporate authority of each party hereto.

11.

If any provision of this AGREEMENT is invalid for any reason, such invalid portion
shall not render invalid the remaining provisions of this AGREEMENT which can
be given effect without the invalid provision to carry out the intent of the parties
as stated herein.

12.

Neither party hereto may assign this AGREEMENT in whole or in part without the
written consent of the other party.

13.

The waiver by a party or any breach or failure of the other party to perform any
covenant or obligation contained herein shall not constitute a waiver of any
subsequent breach.

14.

This AGREEMENT represents the entire AGREEMENT between the parties and
supersedes any and all prior AGREEMENTS, whether written or oral. Any
modification of this AGREEMENT shall be valid only if in writing and signed by all
parties hereto.

15.

This AGREEMENT shall be governed by and construed in accordance with the
laws of the State of Illinois.

16.

All notices relating to the AGREEMENT shall be either hand delivered to the party
or mailed to the party by certified mail, return receipt requested to all respective
parties at addresses as both appear in Section 8 of this AGREEMENT.

17.

None of the provisions of this AGREEMENT is intended to create nor shall be
designed or construed to create any relationship between the COUNTY and the
VILLAGE other than of independent entities contracting with each other hereunder
solely for effecting the provisions of the AGREEMENT. Neither of the _parties
hereto nor any of their respective representatives shall be construed to be the
agent, the employer or representative of the other. The VILLAGE and the
COUNTY will maintain separate and independent managements and each has full
unrestricted authority and responsibility regarding its own organization and
structure.

18.

The execution of this AGREEMENT by the COUNTY shall be subject to the
authorization of the Cook County Board of Commissioners adopted in accordance
with applicable law.

IN WITNESS WHEREOF, the undersigned governmental units have caused this
AGREEMENT to be duly executed and attached herewith are copies of the respective
resolutions authorizing the signing official to execute this AGREEMENT.

VILLAGE OF LA GRANGE PARK
a municipal corporation
By:._ _ _ _ _ __ __ __

Village President

ATTEST:
By:,_ __ __ _ _ _ __

Village Clerk

Dated:

COUNTY OF COOK, a body
corporate and politic
By:_ _ __ _ _ _ __ __

Dated

Director, Cook County
Department of Public Health

RESOLUTION NO. 22-19
RESOLUTION AUTHORIZING EXECUTION OF
A HEALTH INSPECTION SERVICES AGREEMENT
WITHTHECOUNTYOFCOOK
WHEREAS, the Village of La Grange Park seeks to continue to retain the Cook County
Department of Public Health to perform health and sanitation inspections within all businesses
involved in the sale of food products; and
WHEREAS, the Cook County Department of Public Health undertakes this role for a number of
Cook County communities on a contractual basis; and is qualified and staffed to undertake this
role; and
WHEREAS, the Cook County Department of Public Health and is well qualified and staffed to
undertake this role for the Village of La Grange Park.
NOW, THEREFORE BE IT RESOLVED, by the President and Board of Trustees of the Village
of La Grange Park, Cook County, Illinois, as follows:

1.

That the Intergovernmental Agreement for the Provision ofEnvironmental Health
lnspectional Services, attached hereto is approved.

2.

That the President is authorized to execute the agreement, and the Village Clerk is
authorized to attest the agreement.

3.

The Village Manager is authorized and directed to take such further actions as she
deems necessary and appropriate to implement, administer and enforce this
Resolution.

ADOPTED BY THE PRESIDENT AND THE BOARD OF TRUSTEES of the Village of
La Grange Park, Cook County, Illinois this 25 th day of October, 2022.
YES:
NOS:
ABSENT:
Approved this 25 th day of October, 2022.
Dr. James L. Discipio, Village President
ATTEST:
Meghan M. Kooi
Village Clerk

APPROVED AS TO FORMVILLAGE ATTORNEY: Agreement Approved by Village Attorney on _ _ __

~?ood. Service & }Pliblrc Ifea th
Food Service
Establishments requiring inspection in the Village are inspected routinely and unannounced
based on the risk assessment classification assigned them. Cook County Department of Public
Health oversees these inspections along with plan reviews for new food service facilities,
construction site inspections and health related complaints within the Village. Risk assessments
are based on the State of Illinois Food Service Sanitation Code. Inspection classifications are as
follows:
•
•
•

Category I - 3 yearly inspections
Category II - 2 yearly inspections
Category III - 1 yearly inspection

Inspections are based on CDC guidelines that check five food safety risk categories - improper
holding t.emperatures (bot & cold), improper cooking temperatures, emp]oyee health & hygiene,
utensil & equipment contamination and food sources. View the latest inspection information
here. Inquires or complaints are addressed by Cook CoWlt, De artment of Public Health

directly.

Food Es ablishment lns-pecUon Report
Local HealthDepartment Name and Address

__.._____ _

---- --·--• - -

Establishment

] Licens: /Permit #

Street Address

---~

-

·-·-----~ ~

No. of Repeat Risk Factor/Intervention Violations
Permit Holder
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-----

r isk
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Time Out
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- ··-
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-·-

Catqory

- - - , ZIP Code

City/ State

- ---- - -

F00DBORNE ILLNESS RISK FACTORS AND PUBLIC HEALTH INTERVENTIONS

Circle deslsnated compliance status (IN, OUT, N/0, N/AJ for each numbered item
IN=in compliance OUT=not in compliance N/0=.nat observed
N/A=not applltable
Mark "X" in appropriate box for COS and/or R
COS=corrected on-site during Inspection R=repeat violation

---

Complla!IQ!Stitus

5upenllslon

~

-~

r,Je

No. of Risk Factor/Intervention Violations

____ -·

-·

Page of

- - - -----

-

~~

-

f'elson In charge present, demonstrates knowledae. and

Manasement, food employee and condltlor,a! amplafe.e;
lcnowled&e, ~ and reporting

4

Proper use of restriction and ll!lldmfon

Food separated and protected

food-contact SUJfaces; cleaned and sanitized

----

Proper disposltlon of l'l!tlBned, previously served,
recondltlor!ed and unsafe food

s

l'roc:edlll'l!S for n,spondins to vomiting and dia!rheal IIVl?nt5

6

Proper eating. lilSlir1I, drinkin& or tobaa:o use

7

No disdla'1&1! fAlm eyes. tl05e. and mouth

Good Hwlenk PnH:tlc:es

No bare h9nd GOnt9ct with RTE food or a pre-approved
altematlve DRJCed11<11 p,_,t,, allowed

20

Proper coalln& time and temJ>!tf;lture

r t

Proper cold haldins temperaturm

23

,

24

Properelste 1111rkins 8!11i Qlsposttlan
Time 11511 PubNc Healttl COlltlOI; prac;edum & records
Consumer Advisory
Con$\lmeradvlsory pnwlcledfor niw/unclffloolral food
.
HlplySuscepdble

25

·-

Adequate handwashln, sink$ propenyo $Ullllfied and aa:esslble

AppnMd Source

n

r- ~

._
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fODll.obtalnedfnlmapproved llOUR:8

l2

food remlved It proper tempemure

l3
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._
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27

FoodadditM!s: appnMd 111d pn)plriy used
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L
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Pasteurlred foods used; prohlbi\1!d iaod~ not offered

26

u
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Proper hat holiln,g ~
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9

P r o p e r ~ ~ f w hot tioldll1&

21

·,r..,ent11,a ~ by Hands
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tJ

19
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8

11me/Tempenture Control for Safety
Proper Ctl0lclng time all!! IEmperalU!eS

18

l:J
l:i

II

Protectlan frDm Contanllnatlon

17

Employee Health

10

cos

-

15
16
,__

Certified Food l'nlll!ction Manager (CFPM)

3

Interventions are control measures to prevent foodbome Illness or injury.

CGmplianll! 5lt.ltlllS

performs duties

-

Risk factors are important practices or procedures identified as the most
prevalent mntributing factors of foodbome iUness or injury. Public health

GOOD RETAIL PRACTJCES
Good Retail Practices are preventative measunis to control the addition of pathotell$. chemkals, and phystcal objects lnto foods.
Mark 8 X" In box If numbered Item Is not In com"1iance
Mark "X" In anDrDorlat.e box for COS and/or R (X)S,ocorrected o!Hite dUrtna -
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Establishment #:

Establishment:
Water Supply:

OPublic

Waste Water System: OPublic

OPrivate

OPrivate
Heat:

PPM:

Sanitizer Type:

Item/Location

Temp

r

I

TEMPERATURE OBSERVATIONS
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Item/location
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OBSERVATIONS AND CORRECl'IVE ACTIONS

Item

Violations cited in this report must be corrected within the time frames below.

Number

,-

-
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- --~ --
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-

-

-

-

-

-

-

--

--

--

CFPM Verification (name, expiration date, ID#}:

HACCP Topic:

'efsOn in Charge (51snature)

Date

Follow-up:
!Spector (Signaturel

I

0Yes

0No

(Check one)

Follow-up Date:

- - - - - - --

Establishment#:

Establishment:
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>erwn In Charge (Signature)
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()Yes
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Inspection Report Guidance
#1: Scores/grades will no longer be used by local health departments. This area of the inspection
report will simply document the total number of Foodborne Illness Risk Factors and Public Health
Interventions (top half of the inspection report, explained in #3} and the total number of repeat
Foodborne Illness Risk Factors and Public Health Interventions.

#2: Local health departments assign each food establishment a risk category based on the menu,
operations, special processes, and/or population served. The risk categories are defined in the
Illinois Food Code 750.100. Inspection frequency is also determined by the risk category assigned.

#3: The top half of the inspection report are violations that are most often associated with
foodborne illness and are referred to as "Foodborne Illness Risk Factors and Public Health
Interventions." Most of these violations must be corrected on site during the inspection or within a
certain period of time determined by the local health department's enforcement procedures.

#4: Each of the 29 Foodbome Illness Risk Factors and Public Health Intervention violations are
reviewed during the local health department's routine inspection. The violation is either "IN"= in
compliance, "OUT"= out of compliance, "N/A" = not applicable, or "N/ON = not observed. Some
violations, such as proper handwashlng, would only be IN or OUT} because handwashing is
applicable in all types of food establishments and the practice should be observed during an
inspection. If an inspector is there during a period where a food delivery is not taking place, then
that violation for food received at proper temperatures would be NN/O" or If an establishment does
not use food additives, then that violation would be marked as "N/A."

#S: The bottom half of the inspection report are violations referred to as Good Retail Practices
(GRPs). These are violations that are Important to food safety and sanitation as well but
critical In nature as the Foodborne Illness Risk Factor and Public Health Interventions.

are not as

#6: Food and equipment temperatures are recorded here.
#7: Inspector wJII document observations here, including the violation item numbers, violation
observed, and the time period in which the violation must be corrected.

#8: Up to four Certified Food Protection Manager (Cf PM} certifications are recorded here. In high
and medium risk category food establishments, it is required that any employee serving as the
Person In Charge (PIC} has an ANSI accredited Certified Food Protection Manager certification
(ServSafe, NRFSP, Prometric, 360training/Learn2Serve, or StateFoodSafety.com). There must be a
PIC on duty at any time food is being prepared or served. For information on FSSMC/CFPM, see our
website:_htt : www.d h.illinois. ov/ topics-services/ food-safety/fssmc

#9: Page 3 of the Inspection report is typically only used if the Inspector needs additional space to
write.

Village of La Grange Park
Food Establishment Inspection List

Address

Business

Risk Factor/

Repeat Risk Factor/

Intervention Violations

Intervention Violations

Risk Cateaory

Inspection Date

9 E. 31st St.

Mattane

1

0

I

04/05/22

23 E. 31st

Hop District Community Brewing Co.

0

0

Ill

05/16/22

704 E. 31st St.

Seven-Eleven

2

0

II

03/30/22

710 E. 31st St.

lno's

1

1

I

03/30/22

716 E. 31st St.

Level Up Cafe & Recovery

0

0

II

04/01/22

720 E. 31st St.

Rosati's

0

0

II

04/05/22

722 E. 31st St.

Subway

1

3

II

03/30/22
04/19/22

1000 E. 31st St.

Cork Kea and Spirits

0

0

Ill

1017 E. 31st St.

Posto 31

0

0

I

04/20/22

1905 E. 31st

Montesson Childrens Community

1

0

I

04/06/22
04/12/22

920 Barnsdale

Bamsdale School

0

0

Ill

901 Forest Rd .

Forest Rd. School

0

II

04/13/22

1125 Harrison Ave.

LADSE

,

0
0

Ill

04/05/22

315 N. La Grange Rd.

Plvmouth Place

0

0

I

04/12/22

315 N. La Granae Rd.

Plvmouth Place Bistro

a

a

II

04/12/22

355 N. La Granoe Rd.

Dollar Tree

0

0

Ill

04/18/22

359 N. La Grange Rd.

The Dinner Club

0

0

II

04/18/22

Ill

04/18/22

359 N. La Granae Rd.

Familv Table Caterina, LLC

0

0

425 N. La Granoe Rd.

Fruitful Yield

0

0

04/19/22

439 N. La Grange Rd.

Panera Bread

1

0

04/01/22

701 N. La Grange Rd.

The Grove of La Granae Park

0

0

04/19/22

1045 N. La Granae Rd.

La Grange Park BP

0

0

1101 N. La Grange Rd.

BMS Mart, Inc. (Mobile)

0

0

1122 Ma ple Ave.

Golden Wok

1

0

1130 Maole Ave.

Montessori Childrens Place

0

0

1136 Maole Ave.

The Bettv Scheck Senior Center

0

0

II

04/04/22

1146 Maple Ave.

Bill's Place

0

0

II

04/04/22

I

04/08/22
04/08/22

1209 W. Caden Ave.

Nazareth Academv

0

0

04/01/22

I

04/06/22
04/06/22
04/04/22

1515 W. Ogden Ave.

La Granae Park Center, Inc.

0

0

I

1571 W . O11den

Bethlehem Woods

1

0

I

04/11/22

1571 W. Ogden

Bethlehem Woods - Country Store

0

0

II

04/11/22

325 N. Park

Park Jr. Hioh School

0

0

II

04/11/22

507 Woodlawn

Jewel Food Store

1

0

I

04/13/22

507 Woodlawn

Osco

0

0

Ill

04/13/22

Last Updated: October 17, 2022

Village Board Agenda Memo
Date:

October 20, 2022

To:

Village President and Board of Trustee

From: Julia Cedillo, Village Manage,~--.z...r:;;....-zTim Contois, Chief of Police i,1
Re:

Grant Award/Security Cameras

GENERAL BACKGROUND:
On September 16 2021, I submitted for a grant through the U.S. Department of Justice,
Office of Justice Programs, Bureau of Justice Assistance seeking $73,416.57 for right of
way security cameras throughout La Grange Park.
On September 18 2022, I received confirmation that that Village of La Grange Park has
been awarded $19,527.57 through the Bureau of Justice Assistance (BJA), Office of Justice
Programs, U.S. Department of Justice, Northern and Middle States Rural Law Enforcement
Assistance Programs.
A proposal was obtained through Minuteman Security Technologies, who is the current
vendor for the existing right of way cameras, for $19,466.08 to install 4 bullet style cameras
strategically throughout La Grange Park.

STAFF RECOMMENDATION:
Staff recommends approval of both the agreement between the La Grange Park Police
Department and the National White Collar Crime Center in the amount of $19,527.57 as
well as the proposal from Minuteman Security Technologies in the amount of
$19,466.08 at the Village Board Meeting on October 25, 2022.

MOTION / ACTION REQUESTED:
This item is up for both discussion and action. Additional information is provided
in the attached documentation.
Motion (1) authorizing the Village of LaGrange Park Police Department to enter
into an agreement with the National White Collar Crime Center accepting a grant
in the amount of $19,527.57 and (2) to authorize the Village Manager to accept the
proposal from Minutemen Security Technologies in the amount of $19,466.08.

DOCUMENTATION:
- Quote/Proposal from Minutemen Security Technologies
- Subrecipient Contract for Services-Microgrants/Subaward contract# 72-041

IIIIMINUTEMAN™

/Ill SECURITY TECHNOLOGIES

4D Norris Fire

We have prepared a quote for you
Public Safety Cameras
Quote #t 018320
Version 3

Prepared for:
Village of La Grange Park
Tim Contois
tcontois@lagrangepark.org

/IllMINUTEMAN™
/IllSECURITY TECHNOLOGIES

4D Norris Fire
Thursday, October 20, 2022
Village of La Grange Park
nm Contois
447 N catherine Ave
La Grange Park, IL 60526-2099
tcontois@lagrangepark.org

Dear Tim,

I wanted to take a moment to send you over the quote I put together for your review.
Please take a look and let me know if you have any questions or would like to see any adjustments made.
I'm available any time via phone or email to answer questions or address concerns.
As always, thank you for trusting Minuteman Security with your life-safety and security needs.

Shawn O'Connell
Executive Account Manager
Illinois

Quote #018320 v3

Page: 2 of8

8200 W. 185th St
Tinley Park, IL 6048 7·
https://www.minu~e manst.com

331-3013302

/IllMINUTEMAN™
/Ill SECURITY TECHNOLOGIES

4D Norris Fire

Scope of Work
Scope:
Minuteman Security Technologies to provide and install (3) SMP cameras to capture activity at an open dump site and (1) SMP camera at the
NE corner of 31st & Beach.
The Village of LaGrange Park will provide and install (2) new poles and have 24/7 power provided to each pole for the Open Dump Site.
One pole will get (2) SMP cameras installed on it and the second pole will only have (1) SMP camera.
31st & Beach - (1) SMP camera will be installed on a Village owned street light pole on the NE corner of 31st & Beach facing the Ace Hardware
and Karg/Keg liquor store. This pole has power from dusk until dawn.
All cameras will be sent to the AVA Cloud platform via (3) ATTFirstNet SG cell modems. LaGrange Park will procure and supply MST with the
(3) ATT FirstNet Modems.

Minuteman assumes the following will be provided and/or installed by others:
• A/C disconnect and 24/7 power on 2 new poles provided and installed by LaGrange Park.
• ll0VAC as needed.
• (3) SG SIM cards and (3) ATT FirstNet Modems with cellular data plans
Minuteman assumes:
• Assumes all work will be completed during normal business hours of Monday- Friday 7:00AM - 5:00PM.
• That there is not a requirement for prevailing wage and or union labor.
Customer Supplied Connections:
• A high-speed internet connection with a static IP address must be provided by the customer at the head-end location for remote
access.
• A network connection must be provided at each specified location. An IP address may also be required.
Existing Devices:
• This proposal assumes that any & all existing conduit, wire, devices & hardware to be used are in satisfactory condition and meet
minimum requirements.
• Replacement, repairs and or changes to equipment will require change order authorization by both the customer & Minuteman
Security Technologies, Inc.
Payment Info:
• Payment Terms: [Net30].
• Progress payments per AIA form will be submitted.
• Final Payment due upon completion of project.

Quote #018320 v3

Page: 3 of 8

8200 W. 185th St
Tinley Park ,; IL 60487.
.I
https://w_w w.m[(lu temanst.corrf:
331-3013302
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Recurring Services
Description

,-

1 yr Ava Aware cloud, realtime video-analytics.

Recurring

Price

$199.00

$199.00

Qty

Ext. Recurring

Ext. Price

$796.00

$796.00

Recurring Subtotal:

$796.00

Subtotal:

$796.00

4

Materials
Qty

Ext. Price

$1,135.75

4

$4,543.00

$68.75

4

$275.00

$300.00

3

$900.00

20W DIN mount DC-DC CONVERTER, 18-75Vin, 12Vout

$67.80

3

$203.40

IPCam Pwr Box, 2x at/af & 24Vpsv PoE w/R240 Uplink

$1,279.20

2

$2,558.40

Online Power Module, 1 LPR w/R240 Uplink

$2,480.28

1

$2,480;28

$300.00

2

$600.00

Price

Description
Field Devices
AVA SMP Bullet-WI-W-SMP-30 Camera with 30 days of cloud storage
Pole bracket white
GPS/LTE/WIFI 5 Element Indoor/Outdoor Omni Antenna with SMA

per Day Charge for Aerial Boom Lift Bucket Truck

Subtotal:

$11,560.08

Labor
Description
Project Management Services

,~

Price

$620~00 .

Qty

Ext. Price

1

$620.00

Installation Services

$4,320.00

1

$4;320.00

Programming Services

$2,170.00

1

$2,170.00

Subtotal:

Quote #018320 v3

$7,110.00

Page: 4 of 8
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Public Safety Cameras
Prepared by:

Prepared for·

Quote Information:

Illinois

Village of La Grange Park

Quote#: 018320

Shawn O'Connell
3314549656
soconnell@minutemanst.com

447 N catherine Ave
La Grange Park, IL 60526-2099
Tim Contois
(708) 352-7711
tcontois@lagrangepark.org

Version: 3
Delivery Date: 10/20/2022
Expiration Date: 11/30/2022

Quote Summary
Description

--

Amount
$796.00

Recurring Services

$11,560.08

Materials

$7,110.00

Labor
Total:

$19,466.08

Recurring Expenses Summary
Description

Amount

Recurring Services

$796.00
Recurring Total:

$796.00

Payment Terms: Net 30 Days

Illinois

Village of La Grange Park

Signature:

Signature:

Name:

Shawn O'Connell

Name:

Title:

Executive Account Manager

Date:

Date:

10/20/2022

Quote #018320 v3

Julia Cedillo, Village Manager
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Sales Agreement T&C's
Standard
OPERATION: Customer shall be responsible for: (i)properly testing and setting the system on every closing and to properly turn off the system
on each opening (if applicable); (ii) testing any detection device, or other electronic equipment designated in the Proposal prior to setting the
System for closed periods; (iii) notifying Minuteman promptly if such equipment fails to respond to the test; and (iv) using and operating the
System and the equipment properly and in accordance with proper operating procedures (if customer requires Minuteman Security
Technologies). Whenever Minuteman employees or authorized representatives are sent to the Covered Premises in response to a service call
or alarm signal caused by the Customer improperly following operating instructions or failing to close or properly secure a protected point,
Customer agrees to pay an additional service charge at Minuteman's prevailing rate per occurrence.
DELAYS- INTERRUPTION OF SERVICE: Minuteman shall not be liable for any delays, however caused, or for interruptions of service caused by
strikes, riots, floods, acts of God, loss of communication and or other signal transmission lines, or by any event beyond the control of
Minuteman. Minuteman will not be required to furnish service to Customer while such interruption shall continue.
EXCLUSIONS: Services to be provided by Minuteman pursuant to this Agreement do not include:
• Repair of damage or increase in service time caused by failure to continually provide a suitable operating environment for the
System as prescribed by Minuteman and/or the manufacturer of any equipment used in the System, including, but not limited to,
the failure to provide, or the failure of, adequate and regulated electrical power, air conditioning or humidity control; or such special
requirements as contained in the Proposal hereto.
• Repair of damage or increase in service time caused by use of the equipment for other than the ordinary use for which the
equipment was designed or purpose for which it was intended.
• Repair of damage, replacement parts (due to other than normal wear) or repetitive service calls caused by the use of unauthorized
supplies or equipment.
• Repair of damage or increase in service time caused by: accident, disaster, which shall include, but not be limited to, fire, flood,
water, wind and lightning; transportation, neglect or misuse, alterations, which shall include, but not be limited to, any deviation
from Minuteman's physical, mechanical or electrical machine design; attachments, which are defined as the mechanical, electrical or
electronic interconnecting to non-Minuteman equipment and devices not supplied by Minuteman.
• Electrical work external to the equipment or accessories furnished by Minuteman.

ADDITIONAL CHARGES: Unless otherwise specified in the Proposal, service charges for the system are based upon coverage during "normal
business hours of operation." Service performed outside this window, or as a result of the failure of the Customer to adhere to the
requirements as specified by either the manufacturer or outside the scope of the Agreement, shall be chargeable at Minuteman's prevailing
rates. Customer shall not tamper with, adjust, alter, move, remove, or otherwise interfere with equipment without Minuteman's specific
permission, nor permit the same by other contractors. Any work performed by Minuteman to correct Customer's breach of the foregoing
obligation shall be corrected and paid for by Customer at Minuteman's prevailing rates. Remedial maintenance due to Acts of God or events
beyond the control of Minuteman shall be corrected by Minuteman and paid for by Customer in accordance with Minuteman's prevailing
rates.
Minuteman shall have the right to increase or decrease the periodic service charge provided above at any time or times after the expiration of
one year from the date service is operative under this Agreement, upon giving Customer written notice thirty (30) days in advance of the
effective date of such increase or decrease.

LIQUIDATED DAMAGES-MINUTEMAN'S LIMITS OF LIABILITY: Customer understands that Minuteman is not an insurer; that Customer is
responsible for obtaining insurance for such reasons or purposes, including theft and vandalism, and in such amounts, as Customer shall

Quote #018320 v3
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4D Norris Fire
Sales Agreement T&C's
determine. Customer further understands and agrees that the sums payable hereunder to Minuteman are based upon the value of services
offered and equipment value provided and such sums are not related to the value of property belonging to Customer or to others located on
the Covered Premises. Customer does not and shall not seek indemnity under this Agreement from Minuteman, and specifically waives any
rights for indemnity for any damages or losses caused by hazards to customers, invitees, guests, or property of customer or third parties.
Customer understands and agrees that the System and the services to be supplied hereunder are designed to detect security breaches, and
that MINUTEMAN MAKES NO WARRANTY,EXPRESS OR IMPLIED, THATTHE SYSTEM OR THE SERVICES IT FURNISHES WILL AVERT OR PREVENT
OCCURRENCES, OR THE CONSEQUENCES THEREFROM. Customer agrees that Minuteman shall not be liable to Customer, its employees,
agents or guests, or to any third party, for any losses or damages, irrespective of origin, to person or property, whether directly or indirectly
caused by performance or non-performance of obligations imposed upon Minuteman under this Agreement or by negligent acts or omissions
of Minuteman, its agents or employees. In all events, it is further agreed that if Minuteman should become liable for any losses or damages
for any reason having to do with this Agreement, Minuteman's total liability to Customer shall be limited $250., which sum the Customer
agrees is reasonable. The payment of this amount shall be Minuteman's sole and exclusive liability regardless of the amount of loss or
damage incurred by the Customer.

INDEMNIFICATION: Each party shall indemnify and hold harmless the other, their trustees, officers, professional staff, employees and agents
from and against any loss, damage, claim or liability, including reasonable attorneys' fees (collectively "liabilities"), arising out of the
performance of this Agreement to the extent that such liabilities arise from the acts or omissions, negligence, gross or reckless misconduct, or
intentional wrongdoing of the indemnifying party, its truste~s, officers, professional staff, employees or agents.

WARRANTY: Minuteman Security Technologies, Inc. Full One Year Limited Warranty:
• What is Covered: This warranty covers any defects in materials or workmanship, including installation, with the exceptions stated
below.
• How Long Coverage Lasts: This warranty runs for one year from the date your system was installed and accepted.
• What Is Not Covered: This warranty does not cover intentional or un-intentional misuse or of any of the system components or
software. The warranty does not cover damage as a result of acts of god (lighting, floods, storms, etc ... ) or electric surge.
• What Minuteman Will Do: Minuteman will repair any part of the system that is proved to be defective in materials or workmanship.
In the event repair is not possible on certain system components, Minuteman will replace said component with similar specification
and price.
• How To Get Service: Contact our service department at your nearest service center. A service representative will review your system
and take any necessary action to correct problems covered by this warranty.
• How State Law Applies: This warranty gives you specific legal rights, and you may also have other rights which vary from state to
state.

Turnkey Installation
THIS QUOTE INCLUDE: Only the items and quantities of devices listed on this quotation. The design is pending approval of authorities having
jurisdiction where approval is required. Pre-installation rough-in followed by one site visit for final connection of head-end w/ training if
needed and all required testing to be performed during the same visit. Acceptance and testing documentation (when applicable). For alarm
systems with a key lock box, if shown on plans the least expensive lock box will be provided unless specified otherwise. Work is to be
performed during the hours of 8:00 AM and 4:30 PM. We may choose to make a network connection in the building to facilitate
commissioning and service remotely.
THIS QUOTE DOES NOT INCLUDE: Multiple site visits for phased projects unless it was specifically advised of the phasing schedule prior to
providing this quote. Permits, licenses, sales tax, or shipping costs to the customer unless each is specifically listed. Third party approvals or
third-party testing or inspections unless specifically listed. Return visits if other trades could not be coordinated to be present during our

Quote #018320 v3
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Q) Norris Fire
Sales Agreement T&C's
original site visit. Labeling of devices, controls or any required signs unless specifically listed on the quote. Unforeseen existing conditions that
were not brought to our attention prior to the quote.
IT IS THE CUSTOMER'S RESPONSIBILITY TO: Provide a revised equipment count if the quantities shown are incorrect. Provide a minimum of
FIVE business days to schedule. Provide a clean and safe working environment that complies with all OSHA rules and standards. Provide a safe
and secure, climate-controlled storage area for tools and the equipment being installed. Provide labeling and any required signs. Provide
trash receptacles and pay for all trash removal unless trash removal is specifically listed. Cutting, patching, and painting of any areas affected
by the installation unless each of these functions are specifically listed on the quote. If there is a custom annunciator/map or custom control
panel, etc. then AutoCAD files must be provided to work from. To pay additional travel and labor costs for any additional unplanned site-visits.

Escalation Clause
TC-Escalation Clause
Due to recent market volatility and ongoing supply chain issues, Minuteman is incorporating the following clause into all proposals and
maintenance contracts:
Through no fault of Minuteman, In the event of a delay in product availability or price increase of materials procured by any manufacture
and/or distributer, the contract sum, time of completion, or contract requirements shall be adjusted by a change order in accordance with the
procedures of the Contract Documents. A change in price of any item of material from our manufactures or distributers will be considered
between the date of this contract and the date of installation. Issuance of a purchase order or signed proposal constitutes acceptance of this
clause.

Quote #018320 v3
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Subrecipient Contract for ServicesMicrogrant/Subaward
Contract # 72-041
This agreement is effective as of September 18, 2022 between the National White Collar Crime Center
(hereinafter referred to as NW3C or prime recipient), a Virginia corporation, located at 4901 Dickens
Road, Suite 110, Richmond, VA 23230 and La Grange Park Police Department (hereinafter referred to
as "LGPPD" or the "subrecipient") for work performed under the U.S. Department of Justice, Office of
Justice Programs, Bureau of Justice Assistance ("BJA" or "grantor"), for Grant Award Number
Cooperative Agreement No. 2020-17373, federal CFDA number 16.738 for the initiative entitled,
"Northern and Middle States Rural Law Enforcement Training and Technical Assistance Grant
Program".

1.0

Agreement of the Parties:
1.1 WHEREAS, NW3C has received funds under Cooperative Agreement No. 2020-17373 from
the U.S. Department of Justice, Office of Justice Programs, Bureau of Justice Assistance, to
conduct a project entitled, "Northern and Middle States Rural Law Enforcement Training and
Technical Assistance Grant Program" WHEREAS, NW3C wishes to engage and provide
resources and Training and Technical Assistance (TTA) to sheriffs, and rural and tribal law
enforcement agencies, located in the northern and middle states of the United States to support
their efforts to address precipitous increases of all types of crime unique to this region, including
human trafficking and sexual assaults, drug trafficking, and other forms of violent crime.

2.0

1.2

The subrecipient agrees to provide services in accordance with the terms and conditions
contained herein.

1.3

In consideration of the promises and mutual covenants contained in this Agreement and
other good and valuable consideration, the receipt and sufficiency of which is
acknowledged by both parties, NW3C and the subrecipient agree to the following terms
and conditions.

Term of Agreement:
This Agreement shall be in effect for the period October 2020 through September 30, 2023.

3.0

Scope of Service:
The subrecipient will provide NW3C with the services described in Schedule A, Scope of
Services, which is attached to and made a part of this Agreement, during the period described in
Section 2.0 above.

4.0

Compensation and Method of Payment:
4.1

NW3C agrees to pay the subrecipient a total, not to exceed, $19,527.57, for any
and all services and materials, described in Schedule A, arising under the
Agreement, provided that the services are performed by the subrecipient as

required by, and upon the deadlines specified by NW3C during the Term of the
Agreement. All payments are subject to the availability of funding from OJP/BJA.
Funds shall not be paid by NW3C until services have been rendered and
documented by the subrecipient to the satisfaction of NW3C's designated
Contract Coordinator for this contract: James Lee

5.0

4.2

The subrecipient acknowledges and agrees that, except as provided in this
Section 4.0 and Schedule A, the subrecipient shall not be entitled to, and NW3C
shall not be obligated to pay, any monies or other compensation for the services
or materials provided and rights granted under this Agreement.

4.3

Invoices will be provided to NW3C based on actual expenditures incurred. Actual
expenditures incurred should be supported by a financial report and receipts detailing
expenses. The total amount to be paid by NW3C shall not exceed $19,527.57 over the
award period. To document completion of the work required under this contract, the
subrecipient agrees to submit to NW3C, at the Notice Address listed below quarterly
reports on accomplishments, lessons learned, and promising practices that could be
replicated.

4.4

The subrecipient understands that any invoices or receipts shall remain available
for audit as may be required by law. Upon receipt of the completed invoice and
supporting documentation, approval by the Contractor Coordinator, and the
availability of federal funds, NW3C shall send payment to the subrecipient at the
Notice Address listed below.

4.5

Notwithstanding the total amount to be paid by NW3C as listed above and
elsewhere in this agreement, NW3C may, in its discretion, provide additional
compensation to address inflationary factors. Nothing in subsection obligates
NW3C to pay compensation beyond the amounts listed in this agreement.

Contractor Status:
5.1

The subrecipient warrants and represents to NW3C that the subrecipient is acting
solely as an Independent Contractor and not as a NW3C employee, and that the
subrecipient has the full right and authority to enter into this Agreement and to
perform all the subrecipient obligations under this Agreement. The parties to this
Agreement recognize that this Agreement does not create any actual or apparent
agency, partnership, franchise, or relationship of employer and employee between
NW3C and the subrecipient. The subrecipient is not authorized to enter into or
commit NW3C to any agreements, and the subrecipient shall not represent itself
as the agent or legal representative of NW3C.

5.2

Further, the subrecipient acknowledges and agrees that the subrecipient shall not be
entitled to (i) participate in any of NW3C's benefits, including without limitation any
employee benefits or health or retirement plans, and (ii) receive any additional
remuneration or payment of expenses other than as specifically provided for in this
Agreement.

5.3

The subrecipient is responsible for payment of all applicable state and federal taxes
relating to payments made under the terms of this Agreement. NW3C shall not be liable
for taxes, Worker's Compensation, unemployment insurance, employers' liability,
employer's FICA, social security, withholding tax, or other taxes or withholding for or on
behalf of the subrecipient or any other person consulted or employed by the subrecipient
in performing Services under this Agreement. The subrecipient acknowledges and
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agrees that all of the costs specified in Section 5.0 and any cost required to complete the
work specified in Schedule A of this Agreement are the responsibility of the subrecipient.

6.0

5.4

By signing this Agreement, the subrecipient attests and certifies that the subrecipient
meets all U.S. Department of Labor or the Bureau of Citizenship and Immigration
Services requirements for eligibility to receive payments.

5.5

Subrecipient acknowledges that the Services and the products have been specially
commissioned or ordered by NW3C as "works made-for-hire" as that term is used in the
Copyright Law of the United States, and that NW3C is deemed to be the author of, and
the owner of all
copyrights in and to the materials created; however, NW3C grants to subrecipient a
nonexclusive license to use the products and materials created under this Agreement.
Subrecipient must get written permission from NW3C prior to any such use of the
products and materials created under this Agreement.

5.6

The subrecipient agrees that the subrecipient will not use NW3C's name or the name of
any member of NW3C's staff in any form of promotion or publicity without the prior written
consent of NW3C.

Eligibility Requirements:
Applicants must meet the following eligibility requirements to be considered for this
program.
6.1 Be a small, rural, or tribal law enforcement agency located within the Northern or Middle States of
Arkansas, Oklahoma, Missouri, Kansas, Iowa, Nebraska, South Dakota, Minnesota, North
Dakota, Montana, Wyoming, Colorado, Utah, Idaho, Nevada, Louisiana, Oregon, Washington,
Illinois, Indiana, Michigan, Wisconsin, or Alaska.
6.2 A small or rural law enforcement agency is one that serves a population size of 100,000 or less
AND is located in either; An area or community, respectively, where no part is within an area
designated as a standard metropolitan statistical area, or an area or community, respectively, that
is within an area designated as a metropolitan statistical area or considered as a part of a
metropolitan statistical area but is located within a rural census tract.
6.3 A tribal law enforcement entity must be one that is part of a federally recognized Indian Tribe and
is located within Arkansas, Oklahoma, Missouri, Kansas, Iowa, Nebraska, South Dakota,
Minnesota, North Dakota, Montana, Wyoming, Colorado, Utah, Idaho, Nevada, Louisiana,
Oregon, Washington, Illinois, Indiana, Michigan, Wisconsin, or Alaska.

6.4 Have permission from the agency governing authority to receive the award
6.5 Be able to comply with Post Award reporting requirements
6.6 If applicable, be able to provide to law enforcement staff members with necessary training on the
use and implementation of purchased equipment or systems
6. 7 Those agencies receiving awards for specialized equipment that would normally require officer or
personnel training on the appropriate and legal use of those items, especially privacy
implications, will be required to provide confirmation of receipt of training.
6.8 Agencies receiving awards to fund subscriptions, or access to an intelligence information system
or service, will be required to provide certificates of completion of 28 CFR Part 23 training,
available at www.ncirc.gov/28cfr/
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6.0

Subrecipient Requirements
6.1

As a condition of receiving the Cooperative Agreement from the Bureau of Justice Assistance,
is required to ensure that any subrecipient of grant funds complies with the conditions shown
on Schedule B to this Agreement and with the following requirements from the Office of
Justice Programs' Financial Guide (https://www .ojp.qov/fundinq/financialquidedoj/overview).
As a subrecipient under the BJA/OVC grant, subrecipient agrees to:
1.

Maintain financial records and other records for invoicing purposes in the
format specified in this Agreement for a period of three (3) years from the
completion of the Project.

2.

Allow NW3C to conduct on-site audits and/or review of all documentation
created and maintained by subrecipient to comply with the OJP/BJA
cooperative agreement, including financial data, work products, and data
relating to deliverables.

3.

Provide closeout information and reports as requested by NW3C at least 120
days prior to the date the grant or any GAN terminates.

4.

Meet with NW3C regularly to discuss program activities and performance.

5.

Comply with applicable special conditions specified in the OJP/BJA
cooperative agreement, which have been incorporated into this Agreement as
Schedule B.

6.

Complete the work specified in Schedule A, as requested by NW3C.

7.

Provide timely reports and data in the format specified by NW3C upon NW3C's
request.

8.

Provide a Debarment and Suspension Certification in the form specified in
Schedule C.

9.

Maintain property records for equipment acquired under this Agreement,
including in such records a description of the equipment, a serial number or
other identification number, the title holder, the acquisition date, and cost of the
property, the location, use and condition of the property, and any ultimate
disposition data including the date of disposal and sale price of the property.
The Subrecipient agrees to provide NW3C with property records within five (5)
business days of a request for a copy of property records by NW3C.

10. Ensure the title to equipment acquired under this Agreement remains
unencumbered until the Subrecipient receives disposition instructions from
NW3C.
11. Maintain policies and procedures to ensure equipment acquired under this
Agreement is safeguarded against damage, loss, and theft.
12. Ensure any equipment acquired under this Agreement is disposed of in
accordance with NW3C's disposition instructions. NW3C will provide the
subrecipient with disposition instructions prior to the termination of this
agreement.
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13. Prepare and submit to NW3C for approval a budget showing costs associated
with deliverables and reports and identify any property or equipment that
subrecipient intends to purchase with award funds.
14. Submit only those costs which are included in the budget approved by NW3C.
15. Comply with all applicable civil rights nondiscrimination requirements.
16. Certify to NW3C that subrecipient is in compliance with the lobbying restrictions
in 28 C.F.R. Part 69, and provide a certification in the form specified in
Schedule C.
17. Comply with requirements associated with the operation of motor vehicles
while conducting business under this Agreement, including requiring all
individuals who are performing award-related work to wear seat belts and are
prohibited from texting while driving.
18. Certify that subrecipient has established and maintains an accounting system
and financial records that are sufficient to accurately account for award funds.
19. At the time the Agreement is signed by subrecipient, provide a fully executed
original of the Lobbying, Drug-free Workplaces, and Suspension.
20. Certification, which is attached to this Agreement as Schedule C and
incorporated by reference.

7.0

8.0

Partial Performance or Early Termination:
7.1

This Agreement is funded by a federal Cooperative Agreement. Should funding not be
available, NW3C will notify subrecipient and this Agreement shall be rendered null and
void immediately. Payments are subject to the availability of funds from OJP/BJA and
subrecipient providing the required documentation as per Section 4.3.

7.2

This Agreement may be terminated immediately at the option of NW3C if the subrecipient
fails to perform the services under this Agreement to the satisfaction of NW3C.

7.3

In the event of partial performance by the subrecipient, NW3C's obligation to pay the
subrecipient shall be limited to only those services performed, invoiced, and documented
to the sole satisfaction of NW3C.

Notices:
All notices and other communications required by this Agreement shall be in writing and shall be
delivered either by Express Mail or by certified or registered mail. All notices and any other
written communications under this Agreement shall be addressed as indicated below, or as
specified by subsequent written notice delivered by the party whose address has changed.
Notices to

Tim Contois
Chief
La Grange Park Police Department
447 N. Catherine Road
La Grange Park, IL 60526
Email: tcontois@lagranqepark.org
Telephone: 708-352-1738
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Notices to NW3C:

9.0

10.0

Kathie Alexander
Contract Administrator and Risk Manager
NW3C, Inc., d/b/a the National White Collar Crime Center
4901 Dickens Road; Suite 110
Richmond, VA 23230
Email: kalexander@nw3c.org
Telephone: 804-217-5624

Indemnification:
9.1

The subrecipient agrees to defend, indemnify and hold NW3C harmless from any claim,
action, or cause of action, or liabilities, including reasonable attorney's fees to the
prevailing party, arising out of the subrecipient's performance of subrecipient's
obligations pursuant to this Agreement.

9.2

In this Section 9.0 shall survive the termination of this Agreement.

Choice of Law:
This Agreement shall be governed by the laws of the Commonwealth of Virginia.

11.0

12.0

Force Majeure:
11.1

Neither party shall be liable for delay in performance due to fire, flood, strike, or other
labor difficulty, act of God, act of any governmental authority, acts or omissions of the
other party, riot, fuel or energy shortage, or due to any other cause beyond the party's
reasonable control.

11.2

In the event of delays in performance due to any of the events specified in Section 11.1,
the dates for performance by the parties will be postponed by a period of time equal to
the delay period.

Assignment:
This Agreement shall not be assigned by either party without the prior written consent of the other
party.

13.0

Severabllity:
The illegality or invalidity of any provisions of this Agreement shall not impair, affect, or invalidate
the other provisions of this Agreement.

14.0

Attorney Fees and Costs:
If any action at law or in equity is necessary to enforce or interpret the terms of this Agreement,
the prevailing party in litigation shall be entitled to reasonable attorney's fees, costs and
necessary disbursements incurred before or after judgment.

15.0

Entire Agreement and Amendment:
15.1

This Agreement contains the entire Agreement between the parties and supersedes all
previous agreements and understandings of the parties relating to the Scope of Services
to be performed under this Agreement.
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15.2

This Agreement may be amended only by another written Agreement duly executed by
both parties.

IN WITNESS WHEREOF, the parties have caused this contract to be duly executed intending to
be bound thereby.
NW3C, INC.

BY:

-----------Julia Cedillo, Village Manager

DATE: _ _ _ _ _ _ _ __

BY:

&
A/4
Glen8.

7
Gafher Ill
President and CEO

DATE: 9/19/2022
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SCHEDULE A
SCOPE OF SERVICES
TO CONTRACT# 72-041
BETWEEN NW3C AND Subrecipient

I.

SERVICES:

NW3C desires to have the subrecipient provide services in support of Federal Cooperative
Agreement 2020-17373 FY 20"Northern and Middle States Rural Law Enforcement Training and
Technical Assistance Grant Program" awarded to NW3C by the Department of Justice ("DOJ"),
Office of Justice Programs ("OJP"), Bureau of Justice Assistance. Subrecipients will identify and
request resources to assist in:
•
•
•
•
•
•

Improving the agency's investigative, intelligence, and/or interdiction capabilities
Enhancing information sharing, including investigative and intelligence data sharing
with other agencies
Enabling agencies to participate in projects within the Northern and Middle states
Assisting in projects/initiatives unique to an agency or its region
Improving dedicated communications capabilities
Reducing precipitous increases in crime

Subrecipient will provide the following services under the Program:
Project:

FY20 "Northern and Middle States Rural Law
Enforcement Training and Technical Assistance Grant
Program"

Period of Performance: October 1, 2020 through September 30, 2023

Contract Price:

$19,527.57

Subrecipient Contact:

Tim Contois
Chief
La Grange Park Police Department
447 N. Catherine Road
La Grange Park, IL 60526
Email: tcontois la ran e ark.or
Telephone: 708-352-1738

NW3C Contact:

James Lee
Program Manager
NW3C, Inc., d/b/a the National White Collar Crime Center
5000 NASA Blvd., STE 2100
Fairmont, WV 26554
Email: jlee@nw3c.org
Telephone: (304) 368-2883
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A. Project:
Subrecipient STATEMENT OF WORK
The Subrecipient will provide the following services under this Agreement:
1) Applications/Documentation: Upon being selected as a subrecipient, agencies will be required
to update their applications and provide proper financial documentation to include bids, invoices,
and receipts of purchase prior to funds being reimbursed by NW3C.
2)

II.

Quarterly Reports: Following implementation, the subrecipient will be contacted and surveyed
by NW3C Program Manager on a quarterly basis. This survey will report accomplishments,
lessons learned, and promising practices that could be replicated. Questions may include:
What was the problem identified to be addressed through the funding?
How was/were the item(s) used/implemented?
How was the information and/or intelligence sharing improved?
What other benefits, if any, were gained through this award?
How many officers were given/use the items(s) or benefited from the award?
What best practices can be recommended based on the agency's use/implementation
experience?
What lessons learned (and challenges faced) can you share from the
use/implementation?
Did this award help reduce crime in your area?
• Was the project or implementation completed by the target date?

PAYMENT SCHEDULE:
Upon selection, subrecipients will provide NW3C all financial documentation to include bids, invoices,
and receipts of approved purchase based on actual expenditures incurred. Actual expenditures
incurred should be supported by a financial report detailing expenses. The subrecipient will monitor the
total budget by category, and current period expenditures. The total amount to be paid by NW3C shall
not exceed $19,527.57 over the award period. To document completion of the work required under this
contract, the subrecipient agrees to submit to NW3C, at the Notice Address listed below an Invoice,
documenting the services provided under Schedule A, by listing (i) the period of service, (ii) the grant
number, (iii) a description of the work performed and supporting documentation for actual expenses,
and the amount.
NW3C shall pay the subrecipient for approved purchases, subject to the availability of federal funds
from OJP/BJA. NW3C will not be obligated to make any payment if the applicable payment request
(the Invoice) is not received or if the required deliverable is not received and approved by NW3C. If
OJP/BJA funds are available, NW3C will make payment thirty (30) days from receipt of the invoice and
approval by the NW3C Contract Coordinator.
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SCHEDULE B
TO THE AGREEMENT BETWEEN NW3C AND subrecipient
DOJ OFFICE OF JUSTICE PROGRAMS, Bureau of Justice Assistance
PROJECT NUMBER: BJA-2020-17373

AWARD DATE: September 18, 2022

SPECIAL CONDITIONS
The following Special Conditions are applicable to the use of funds from OJP/BJA by NW3C, as the
Cooperative Agreement recipient, and by Tim Contois, as a subrecipient:

1.

Requirements of the award; remedies for non-compliance or for materially false
statements

The conditions of this award are material requirements of the award. Compliance with any
assurances or certifications submitted by or on behalf of the recipient that relate to conduct during
the period of performance also is a material requirement of this award.
Limited Exceptions. In certain special circumstances, the U.S. Department of Justice ("DOJ") may
determine that it will not enforce, or enforce only in part, one or more requirements otherwise
applicable to the award. Any such exceptions regarding enforcement, including any such
exceptions made during the period of performance, are (or will be during the period of
performance) set out through the Office of Justice Programs ("OJP") webpage entitled "Legal
Notices: Special circumstances as to particular award conditions"
(ojp.gov/funding/Expl_ore/LegalNotices-AwardReqts.htm), and incorporated by reference into the
award.
By signing and accepting this award on behalf of the recipient, the authorized recipient official
accepts all material requirements of the award, and specifically adopts, as if personally executed
by the authorized recipient official, all assurances or certifications submitted by or on behalf of the
recipient that relate to conduct during the period of performance.
Failure to comply with one or more award requirements -- whether a condition set out in full
below, a condition incorporated by reference below, or an assurance or certification related to
conduct during the award period -- may result in OJP taking appropriate action with respect to the
recipient and the award. Among other things, the OJP may withhold award funds, disallow costs,
or suspend or terminate the award. DOJ, including OJP, also may take other legal action as
appropriate.
Any materially false, fictitious, or fraudulent statement to the federal government related to this
award (or concealment or omission of a material fact) may be the subject of criminal prosecution
(including under 18 U.S.C. 1001 and/or 1621, and/or 34 U.S.C. 10271-10273), and also may lead
to imposition of civil penalties and administrative remedies for false claims or otherwise (including
under 31 U.S.C. 3729-3730 and 3801-3812).
Should any provision of a requirement of this award be held to be invalid or unenforceable by its
terms, that provision shall first be applied with a limited construction so as to give it the maximum
effect permitted by law. Should it be held, instead, that the provision is utterly invalid or unenforceable, such provision shall be deemed severable from this award.
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2.

Applicability of Part 200 Uniform Requirements

The Uniform Administrative Requirements, Cost Principles, and Audit Requirements in 2 C.F.R.
Part 200, as adopted and supplemented by DOJ in 2 C.F.R. Part 2800 (together, the "Part 200
Uniform Requirements") apply to this FY 2020 award from OJP.
The Part 200 Uniform Requirements were first adopted by DOJ on December 26, 2014. If this FY
2020 award supplements funds previously awarded by OJP under the same award number (e.g.,
funds awarded during or before December 2014), the Part 200 Uniform Requirements apply with
respect to all funds under that award number (regardless of the award date, and regardless of
whether derived from the initial award or a supplemental award) that are obligated on or after the
acceptance date of this FY 2020 award.
For more information and resources on the Part 200 Uniform Requirements as they relate to OJP
awards and subawards ("subgrants"), see the OJP website at
https://ojp.gov/funding/Part200UniformRequirements.htm.
Record retention and access: Records pertinent to the award that the recipient (and any
subrecipient ("subgrantee") at any tier) must retain -- typically for a period of 3 years from the
date of submission of the final expenditure report (SF 425), unless a different retention period
applies -- and to which the recipient (and any subrecipient ("subgrantee") at any tier) must
provide access, include performance measurement information, in addition to the financial
records, supporting documents, statistical records, and other pertinent records indicated at 2
C.F.R. 200.333.
In the event that an award-related question arises from documents or other materials prepared or
distributed by OJP that may appear to conflict with, or differ in some way from, the provisions of
the Part 200 Uniform Requirements, the recipient is to contact OJP promptly for clarification.

3.

Compliance with DOJ Grants Financial Guide

References to the DOJ Grants Financial Guide are to the DOJ Grants Financial Guide as posted
on the OJP website (currently, the "DOJ Grants Financial Guide" available at
https://ojp.gov/financialguide/DOJ/index.htm), including any updated version that may be posted
during the period of performance. The recipient agrees to comply with the DOJ Grants Financial
Guide.

4.

Reclassification of various statutory provisions to a new Title 34 of the United States
Code

On September 1, 2017, various statutory provisions previously codified elsewhere in the U.S.
Code were editorially reclassified (that is, moved and renumbered) to a new Title 34, entitled
"Crime Control and Law Enforcement." The reclassification encompassed a number of statutory
provisions pertinent to OJP awards (that is, OJP grants and cooperative agreements), including
many provisions previously codified in Title 42 of the U.S. Code.
Effective as of September 1, 2017, any reference in this award document to a statutory provision
that has been reclassified to the new Title 34 of the U.S. Code is to be read as a reference to that
statutory provision as reclassified to Title 34. This rule of construction specifically includes
references set out in award conditions, references set out in material incorporated by reference
through award conditions, and references set out in other award requirements.
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5.

Requirements related to "de minimis" indirect cost rate

A recipient that is eligible under the Part 200 Uniform Requirements and other applicable law to
use the "de minimis" indirect cost rate described in 2 C.F.R. 200.414(f), and that elects to use the
"de minimis" indirect cost rate, must advise OJP in writing of both its eligibility and its election,
and must comply with all associated requirements in the Part 200 Uniform Requirements. The "de
minimis" rate may be applied only to modified total direct costs (MTDC) as defined by the Part
200 Uniform Requirements.

6.

Requirement to report potentially duplicative funding

If the recipient currently has other active awards of federal funds, or if the recipient receives any
other award of federal funds during the period of performance for this award, the recipient
promptly must determine whether funds from any of those other federal awards have been, are
being, or are to be used (in whole or in part) for one or more of the identical cost items for which
funds are provided under this award. If so, the recipient must promptly notify the DOJ awarding
agency (OJP or OVW, as appropriate) in writing of the potential duplication, and, if so requested
by the DOJ awarding agency, must seek a budget-modification or change-of-project-scope grant
adjustment notice (GAN) to eliminate any inappropriate duplication of funding.

7.

Requirements related to System for Award Management and Universal Identifier
Requirements

The recipient must comply with applicable requirements regarding the System for Award
Management (SAM), currently accessible at https://www.sam.gov/. This includes applicable
requirements regarding registration with SAM, as well as maintaining the currency of information
in SAM.
The recipient also must comply with applicable restrictions on subawards ("subgrants") to first-tier
subrecipients (first-tier "subgrantees"), including restrictions on subawards to entities that do not
acquire and provide (to the recipient) the unique entity identifier required for SAM registration.
The details of the recipient's obligations related to SAM and to unique entity identifiers are posted
on the OJP web site at https://ojp.gov/funding/Explore/SAM.htm (Award condition: System for
Award Management (SAM) and Universal Identifier Requirements), and are incorporated by
reference here.
This condition does not apply to an award to an individual who received the award as a natural
person (i.e., unrelated to any business or non-profit organization that he or she may own or
operate in his or her name).

8.

Employment eligibility verification for hiring under the award
1.

The recipient (and any subrecipient at any tier) must-A.
Ensure that, as part of the hiring process for any position within the
United States that is or will be funded (in whole or in part) with award funds, the
recipient (or any subrecipient) properly verifies the employment eligibility of the
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individual who is being hired, consistent with the provisions of 8 U.S.C.
1324a(a)(1) and (2).
B.
Notify all persons associated with the recipient (or any subrecipient) who
are or will be involved in activities under this award of both-(1)
and

this award requirement for verification of employment eligibility,

(2)
the associated provisions in 8 U.S.C. 1324a(a)(1) and (2) that,
generally speaking, make it unlawful, in the United States, to hire (or
recruit for employment) certain aliens.
C.
Provide training (to the extent necessary) to those persons required by
this condition to be notified of the award requirement for employment eligibility
verification and of the associated provisions of 8 U.S.C. 1324a(a)(1) and (2).

As part of the recordkeeping for the award (including pursuant to the
Part 200 Uniform Requirements), maintain records of all employment eligibility
verifications pertinent to compliance with this award condition in accordance with
Form 1-9 record retention requirements, as well as records of all pertinent
notifications and trainings.
2.

Monitoring
The recipient's monitoring responsibilities include monitoring of subrecipient
compliance with this condition.

3.

Allowable costs
To the extent that such costs are not reimbursed under any other federal
program, award funds may be obligated for the reasonable, necessary, and
allocable costs (if any) of actions designed to ensure compliance with this
condition.

4.

Rules of construction

A.

Staff involved in the hiring process

For purposes of this condition, persons "who are or will be involved in activities
under this award" specifically includes (without limitation) any and all recipient (or
any subrecipient) officials or other staff who are or will be involved in the hiring
process with respect to a position that is or will be funded (in whole or in part)
with award funds.

B.

Employment eligibility confirmation with E-Verify

For purposes of satisfying the requirement of this condition regarding verification
of employment eligibility, the recipient (or any subrecipient) may choose to
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participate in, and use, E-Verify (www.e-verify.gov), provided an appropriate
person authorized to act on behalf of the recipient (or subrecipient) uses E-Verify
(and follows the proper E-Verify procedures, including in the event of a "Tentative
Nonconfirmation" or a "Final Nonconfirmation") to confirm employment eligibility
for each hiring for a position in the United States that is or will be funded (in
whole or in part) with award funds.
C.
"United States" specifically includes the District of Columbia, Puerto
Rico, Guam, the Virgin Islands of the United States, and the Commonwealth of
the Northern Mariana Islands.
D.
Nothing in this condition shall be understood to authorize or require any
recipient, any subrecipient at any tier, or any person or other entity, to violate any
federal law, including any applicable civil rights or nondiscrimination law.
E.
Nothing in this condition, including in paragraph 4.B., shall be understood
to relieve any recipient, any subrecipient at any tier, or any person or other entity,
of any obligation otherwise imposed by law, including 8 U.S.C. 1324a(a)(1) and

(2).
Questions about E-Verify should be directed to DHS. For more information about
E-Verify visit the E-Verify website (https://www.e-verify.gov/) or email E-Verify at
E-Verify@dhs.gov. E-Verify employer agents can email E- Verify at EVerifyEmployerAgent@dhs.gov.

Questions about the meaning or scope of this condition should be directed to
OJP, before award acceptance.
9.

Requirement to report actual or imminent breach of personally identifiable information
(PII)

The recipient (and any "subrecipient" at any tier) must have written procedures in place to
respond in the event of an actual or imminent "breach" (0MB M-17-12) if it (or a subrecipient) -(1) creates, collects, uses, processes, stores, maintains, disseminates, discloses, or disposes of
"personally identifiable information (PII)" (2 CFR 200.79) within the scope of an OJP grant-funded
program or activity, or (2) uses or operates a "Federal information system" (0MB Circular A-130).
The recipient's breach procedures must include a requirement to report actual or imminent
breach of PII to an OJP Program Manager no later than 24 hours after an occurrence of an actual
breach, or the detection of an imminent breach.

10.

All subawards ("subgrants") must have specific federal authorization

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements for authorization of any subaward. This condition applies to agreements that -- for
purposes of federal grants administrative requirements -- OJP considers a "subaward" (and
therefore does not consider a procurement "contract").
The details of the requirement for authorization of any subaward are posted on the OJP web site
at https://ojp.gov/funding/Explore/SubawardAuthorization.htm (Award condition: All subawards
("subgrants") must have specific federal authorization), and are incorporated by reference here.
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11.

Specific post-award approval required to use a noncompetitive approach in any
procurement contract that would exceed $250,000

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements to obtain specific advance approval to use a noncompetitive approach in any
procurement contract that would exceed the Simplified Acquisition Threshold (currently,
$250,000). This condition applies to agreements that -- for purposes of federal grants
administrative requirements -- OJP considers a procurement "contract" (and therefore does not
consider a subaward).
The details of the requirement for advance approval to use a noncompetitive approach in a
procurement contract under an OJP award are posted on the OJP web site at
https://ojp.gov/funding/Explore/NoncompetitiveProcurement.htm (Award condition: Specific postaward approval required to use a noncompetitive approach in a procurement contract (if contract
would exceed $250,000)), and are incorporated by reference here.

12.

Unreasonable restrictions on competition under the award; association with federal
government

SCOPE. This condition applies with respect to any procurement of property or services that is
funded (in whole or in part) by this award, whether by the recipient or by any subrecipient at any
tier, and regardless of the dollar amount of the purchase or acquisition, the method of
procurement, or the nature of any legal instrument used. The provisions of this condition must be
among those included in any subaward (at any tier).

1.
No discrimination, in procurement transactions, against associates of the federal
government
Consistent with the (DOJ) Part 200 Uniform Requirements -- including as set out at 2
C.F.R. 200.300 (requiring awards to be "manage[d] and administer[ed] in a manner so as
to ensure that Federal funding is expended and associated programs are implemented in
full accordance with U.S. statutory and public policy requirements") and 200.319(a)
(generally requiring "[a]II procurement transactions [to] be conducted in a manner
providing full and open competition" and forbidding practices "restrictive of competition,"
such as "[p]lacing unreasonable requirements on firms in order for them to qualify to do
business" and taking "[a]ny arbitrary action in the procurement process") -- no recipient
(or subrecipient, at any tier) may (in any procurement transaction) discriminate against
any person or entity on the basis of such person or entity's status as an "associate of the
federal government" (or on the basis of such person or entity's status as a parent,
affiliate, or subsidiary of such an associate), except as expressly set out in 2 C.F.R.
200.319(a) or as specifically authorized by USDOJ.
2.

Monitoring

The recipient's monitoring responsibilities include monitoring of subrecipient compliance
with this condition.
3.

Allowable costs
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To the extent that such costs are not reimbursed under any other federal program, award
funds may be obligated for the reasonable, necessary, and allocable costs (if any) of
actions designed to ensure compliance with this condition.
4.

Rules of construction
A.
The term "associate of the federal government" means any person or
entity engaged or employed (in the past or at present) by or on behalf of the
federal government -- as an employee, contractor or subcontractor (at any tier),
grant recipient or -subrecipient (at any tier), agent, or otherwise -- in undertaking
any work, project, or activity for or on behalf of (or in providing goods or services
to or on behalf of) the federal government, and includes any applicant for such
employment or engagement, and any person or entity committed by legal
instrument to undertake any such work, project, or activity (or to provide such
goods or services) in future.

B.
Nothing in this condition shall be understood to authorize or require any
recipient, any subrecipient at any tier, or any person or other entity, to violate any
federal law, including any applicable civil rights or nondiscrimination law.
13.

Requirements pertaining to prohibited conduct related to trafficking in persons (including
reporting requirements and OJP authority to terminate award)

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements (including requirements to report allegations) pertaining to prohibited conduct
related to the trafficking of persons, whether on the part of recipients, subrecipients
("subgrantees"), or individuals defined (for purposes of this condition) as "employees" of the
recipient or of any subrecipient.
The details of the recipient's obligations related to prohibited conduct related to trafficking in
persons are posted on the OJP web site at https://ojp.gov/funding/Explore/ProhibitedConductTrafficking .htm (Award condition: Prohibited conduct by recipients and subrecipients related to
trafficking in persons (including reporting requirements and OJP authority to terminate award)),
and are incorporated by reference here.
14.

Determination of suitability to interact with participating minors

SCOPE. This condition applies to this award if it is indicated -- in the application for the award (as
approved by DOJ)(or in the application for any subaward, at any tier), the DOJ funding
announcement (solicitation), or an associated federal statute -- that a purpose of some or all of
the activities to be carried out under the award (whether by the recipient, or a subrecipient at any
tier) is to benefit a set of individuals under 18 years of age.
The recipient, and any subrecipient at any tier, must make determinations of suitability before
certain individuals may interact with participating minors. This requirement applies regardless of
an individual's employment status.
The details of this requirement are posted on the OJP web site at
https://ojp.gov/funding/Explore/lnteract-Minors.htm (Award condition: Determination of suitability
required, in advance, for certain individuals who may interact with participating minors), and are
incorporated by reference here.
15.

Compliance with applicable rules regarding approval, planning, and reporting of
conferences, meetings, trainings, and other events
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The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
laws, regulations, policies, and official DOJ guidance (including specific cost limits, prior approval
and reporting requirements, where applicable) governing the use of federal funds for expenses
related to conferences (as that term is defined by DOJ), including the provision of food and/or
beverages at such conferences, and costs of attendance at such conferences.
Information on the pertinent DOJ definition of conferences and the rules applicable to this award
appears in the DOJ Grants Financial Guide (currently, as section 3.1 O of "Postaward
Requirements" in the "DOJ Grants Financial Guide").
16.

Requirement for data on performance and effectiveness under the award

The recipient must collect and maintain data that measure the performance and effectiveness of
work under this award. The data must be provided to OJP in the manner (including within the
timeframes) specified by OJP in the program solicitation or other applicable written guidance.
Data collection supports compliance with the Government Performance and Results Act (GPRA)
and the GPRA Modernization Act of 2010, and other applicable laws.
17.

OJP Training Guiding Principles

Any training or training materials that the recipient -- or any subrecipient ("subgrantee") at any tier
-- develops or delivers with OJP award funds must adhere to the OJP Training Guiding Principles
for Grantees and Subgrantees, available at
https://ojp.gov/funding/lmplement/TrainingPrinciplesForGrantees-Subgrantees.htm.
18.

Effect of failure to address audit issues

The recipient understands and agrees that the DOJ awarding agency (OJP or OVW, as
appropriate) may withhold award funds, or may impose other related requirements, if (as
determined by the DOJ awarding agency) the recipient does not satisfactorily and promptly
address outstanding issues from audits required by the Part 200 Uniform Requirements (or by the
terms of this award), or other outstanding issues that arise in connection with audits,
investigations, or reviews of DOJ awards.
19.

Potential imposition of additional requirements

The recipient agrees to comply with any additional requirements that may be imposed by the DOJ
awarding agency (OJP or OVW, as appropriate) during the period of performance for this award,
if the recipient is designated as "high- risk" for purposes of the DOJ high-risk grantee list.
20.

Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28
C.F.R. Part 42

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements of 28
C.F.R. Part 42, specifically including any applicable requirements in Subpart E of 28 C.F.R. Part
42 that relate to an equal employment opportunity program.
21.

Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28
C.F.R. Part 54

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements of 28
C.F.R. Part 54, which relates to nondiscrimination on the basis of sex in certain "education
programs."
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22.

Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28
C.F.R. Part 38

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
requirements of 28 C.F.R. Part 38 (as may be applicable from time to time), specifically including
any applicable requirements regarding written notice to program beneficiaries and prospective
program beneficiaries.
Currently, among other things, 28 C.F.R. Part 38 includes rules that prohibit specific forms of
discrimination on the basis of religion, a religious belief, a refusal to hold a religious belief, or
refusal to attend or participate in a religious practice. Part 38, currently, also sets out rules and
requirements that pertain to recipient and subrecipient ("subgrantee") organizations that engage
in or conduct explicitly religious activities, as well as rules and requirements that pertain to
recipients and subrecipients that are faith-based or religious organizations.
The text of 28 C.F.R. Part 38 is available via the Electronic Code of Federal Regulations
(currently accessible at https://www.ecfr.gov/cgi-bin/ECFR?page=browse}, by browsing to Title
28-Judicial Administration, Chapter 1, Part 38, under e-CFR "current" data.
23.

Restrictions on "lobbying"

In general, as a matter of federal law, federal funds awarded by OJP may not be used by the
recipient, or any subrecipient ("subgrantee") at any tier, either directly or indirectly, to support or
oppose the enactment, repeal, modification, or adoption of any law, regulation, or policy, at any
level of government. See 18 U.S.C. 1913. (There may be exceptions if an applicable federal
statute specifically authorizes certain activities that otherwise would be barred by law.)
Another federal law generally prohibits federal funds awarded by OJP from being used by the
recipient, or any subrecipient at any tier, to pay any person to influence (or attempt to influence) a
federal agency, a Member of Congress, or Congress (or an official or employee of any of them)
with respect to the awarding of a federal grant or cooperative agreement, subgrant, contract,
subcontract, or loan, or with respect to actions such as renewing, extending, or modifying any
such award. See 31 U.S.C. 1352. Certain exceptions to this law apply, including an exception that
applies to Indian tribes and tribal organizations.
Should any question arise as to whether a particular use of federal funds by a recipient (or
subrecipient) would or might fall within the scope of these prohibitions, the recipient is to contact
OJP for guidance, and may not proceed without the express prior written approval of OJP.
24.

Compliance with general appropriations-law restrictions on the use of federal funds (FY
2020)

The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable
restrictions on the use of federal funds set out in federal appropriations statutes. Pertinent
restrictions that may be set out in applicable appropriations acts are indicated at
https://ojp.gov/funding/Explore/FY20AppropriationsRestrictions.htm, and are incorporated by
reference here. Should a question arise as to whether a particular use of federal funds by a
recipient (or a subrecipient) would or might fall within the scope of an appropriations-law
restriction, the recipient is to contact OJP for guidance, and may not proceed without the express
prior written approval of OJP.
25.

Reporting potential fraud, waste, and abuse, and similar misconduct

The recipient, and any subrecipients ("subgrantees") at any tier, must promptly refer to the DOJ
Office of the Inspector General (OIG) any credible evidence that a principal, employee, agent,
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subrecipient, contractor, subcontractor, or other person has, in connection with funds under this
award-- (1) submitted a claim that violates the False Claims Act; or (2) committed a criminal or
civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar
misconduct.
Potential fraud, waste, abuse, or misconduct involving or relating to funds under this award
should be reported to the OIG by--(1) online submission accessible via the OIG webpage at
https://oig.justice.gov/hotline/contact-grants.htm (select "Submit Report Online"); (2) mail directed
to: U.S. Department of Justice, Office of the Inspector General, Investigations Division, ATTN:
Grantee Reporting, 950 Pennsylvania Ave., NW, Washington, DC 20530; and/or (3) by facsimile
directed to the DOJ OIG Investigations Division (Attn: Grantee Reporting) at (202) 616-9881 (fax).
Additional information is available from the DOJ OIG website at https://oig.justice.gov/hotline.

26.

Restrictions and certifications regarding non-disclosure agreements and related matters

No recipient or subrecipient ("subgrantee") under this award, or entity that receives a
procurement contract or subcontract with any funds under this award, may require any employee
or contractor to sign an internal confidentiality agreement or statement that prohibits or otherwise
restricts, or purports to prohibit or restrict, the reporting (in accordance with law) of waste, fraud,
or abuse to an investigative or law enforcement representative of a federal department or agency
authorized to receive such information.
The foregoing is not intended, and shall not be understood by the agency making this award, to
contravene requirements applicable to Standard Form 312 (which relates to classified
information), Form 4414 (which relates to sensitive compartmented information), or any other
form issued by a federal department or agency governing the nondisclosure of classified
information.
1.

In accepting this award, the recipient-a.
represents that it neither requires nor has required internal confidentiality
agreements or statements from employees or contractors that currently prohibit
or otherwise currently restrict (or purport to prohibit or restrict) employees or
contractors from reporting waste, fraud, or abuse as described above; and
b.
certifies that, if it learns or is notified that it is or has been requiring its
employees or contractors to execute agreements or statements that prohibit or
otherwise restrict (or purport to prohibit or restrict), reporting of waste, fraud, or
abuse as described above, it will immediately stop any further obligations of
award funds, will provide prompt written notification to the federal agency making
this award, and will resume (or permit resumption of) such obligations only if
expressly authorized to do so by that agency.

2.
If the recipient does or is authorized under this award to make subawards
("subgrants"), procurement contracts, or both-a.

it represents that-( 1)
it has determined that no other entity that the recipient's
application proposes may or will receive award funds (whether through a
subaward ("subgrant"), procurement contract, or subcontract under a
procurement contract) either requires or has required internal
confidentiality agreements or statements from employees or contractors
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that currently prohibit or otherwise currently restrict (or purport to prohibit
or restrict) employees or contractors from reporting waste, fraud, or
abuse as described above; and
(2)
it has made appropriate inquiry, or otherwise has an adequate
factual basis, to support this representation; and
b.
it certifies that, if it learns or is notified that any subrecipient, contractor,
or subcontractor entity that receives funds under this award is or has been
requiring its employees or contractors to execute agreements or statements that
prohibit or otherwise restrict (or purport to prohibit or restrict), reporting of waste,
fraud, or abuse as described above, it will immediately stop any further
obligations of award funds to or by that entity, will provide prompt written
notification to the federal agency making this award, and will resume (or permit
resumption of) such obligations only if expressly authorized to do so by that
agency.
27.

Compliance with 41 U.S.C. 4712 (including prohibitions on reprisal; notice to employees)

The recipient (and any subrecipient at any tier) must comply with, and is subject to, all applicable
provisions of 41 U.S.C. 4712, including all applicable provisions that prohibit, under specified
circumstances, discrimination against an employee as reprisal for the employee's disclosure of
information related to gross mismanagement of a federal grant, a gross waste of federal funds, an
abuse of authority relating to a federal grant, a substantial and specific danger to public health or
safety, or a violation of law, rule, or regulation related to a federal grant.
The recipient also must inform its employees, in writing (and in the predominant native language
of the workforce), of employee rights and remedies under 41 U.S.C. 4712.
Should a question arise as to the applicability of the provisions of 41 U.S.C. 4712 to this award,
the recipient is to contact the DOJ awarding agency (OJP or OVW, as appropriate) for guidance.
28.

Encouragement of policies to ban text messaging while driving

Pursuant to Executive Order 13513, "Federal Leadership on Reducing Text Messaging While
Driving," 74 Fed. Reg. 51225 (October 1, 2009), DOJ encourages recipients and subrecipients
("subgrantees") to adopt and enforce policies banning employees from text messaging while
driving any vehicle during the course of performing work funded by this award, and to establish
workplace safety policies and conduct education, awareness, and other outreach to decrease
crashes caused by distracted drivers.
29.

Requirement to disclose whether recipient is designated "high risk" by a federal grantmaking agency outside of DOJ

If the recipient is designated "high risk" by a federal grant-making agency outside of DOJ,
currently or at any time during the course of the period of performance under this award, the
recipient must disclose that fact and certain related information to OJP by email at
OJP.ComplianceReporting@ojp.usdoj.gov. For purposes of this disclosure, high risk includes any
status under which a federal awarding agency provides additional oversight due to the recipient's
past performance, or other programmatic or financial concerns with the recipient. The recipient's
disclosure must include the following: 1. The federal awarding agency that currently designates
the recipient high risk, 2. The date the recipient was designated high risk, 3. The high-risk point of
contact at that federal awarding agency (name, phone number, and email address), and 4. The
reasons for the high-risk status, as set out by the federal awarding agency.
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30.
Applicants must certify that Limited English Proficiency persons have meaningful access
to the services under this program(s). National origin discrimination includes discrimination on the
basis of limited English proficiency (LEP). To ensure compliance with Title VI and the Safe
Streets Act, recipients are required to take reasonable steps to ensure that LEP persons have
meaningful access to their programs. Meaningful access may entail providing language
assistance services, including oral and written translation when necessary. The U.S. Department
of Justice has issued guidance for grantees to help them comply with Title VI requirements. The
guidance document can be accessed on the Internet at www.lep.gov.

31.
The recipient agrees to submit to NW3C for review and approval any curricula, training
materials, proposed publications, reports, or any other written materials that will be published,
including web-based materials and web site content, through funds from this grant at least thirty (30)
working days prior to the targeted dissemination date. Any written, visual, or audio publications, with
the exception of press releases, whether published at the grantee's or government's expense, shall
contain the following statements: "This project was supported by Grant No. 2020-MU-BX-K001
awarded by the Bureau of Justice Assistance. The Bureau of Justice Assistance is a component of the
Department of Justice's Office of Justice Programs, which also includes the Bureau of Justice
Statistics, the National Institute of Justice, the Office of Juvenile Justice and Delinquency Prevention,
the Office for Victims of Crime, and the SMART Office. Points of view or opinions in this document are
those of the author and do not necessarily represent the official position or policies of the U.S.
Department of Justice." The current edition of the DOJ Grants Financial Guide provides guidance on
allowable printing and publication activities.
32.
The recipient agrees to cooperate with any assessments, national evaluation efforts, or
information or data collection requests, including, but not limited to, the provision of any information
required for the assessment or evaluation of any activities within this project.

33.

Justification of consultant rate

Approval of this award does not indicate approval of any consultant rate in excess of $650 per day. A
detailed justification must be submitted to and approved by NW3C prior to obligation or expenditure of
such funds.
34.

Copyright; Data rights

The recipient acknowledges that OJP reserves a royalty-free, non-exclusive, and irrevocable license to
reproduce, publish, or otherwise use, and authorize others to use (in whole or in part, including in
connection with derivative works), for Federal purposes: (1) any work subject to copyright developed
under an award or subaward (at any tier); and (2) any rights of copyright to which a recipient or
subrecipient (at any tier) purchases ownership with Federal support.
The recipient acknowledges that OJP has the right to (1) obtain, reproduce, publish, or otherwise use
the data first produced under any such award or subaward; and (2) authorize others to receive,
reproduce, publish, or otherwise use such data for Federal purposes. "Data" includes data as defined
in Federal Acquisition Regulation (FAR) provision 52.227-14 (Rights in Data - General).
It is the responsibility of the recipient (and of each subrecipient (at any tier), if applicable) to ensure
that the provisions of this condition are included in any subaward (at any tier) under this award.
The recipient has the responsibility to obtain from subrecipients, contractors, and subcontractors (if
any) all rights and data necessary to fulfill the recipient's obligations to the Government under this
award. If a proposed subrecipient, contractor, or subcontractor refuses to accept terms affording the
Government such rights, the recipient shall promptly bring such refusal to the attention of the OJP
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program manager for the award and not proceed with the agreement in question without further
authorization from the OJP program office.
35.

Confidentiality of data

The recipient (and any subrecipient at any tier) must comply with all confidentiality requirements of 34
U.S.C. 10231 and 28 C.F.R. Part 22 that are applicable to collection, use, and revelation of data or
information. The recipient further agrees, as a condition of award approval, to submit a Privacy
Certificate that is in accord with requirements of 28 C.F.R. Part 22 and, in particular, 28 C.F.R. 22.23.
36.
With respect to this award, federal funds may not be used to pay cash compensation (salary
plus bonuses) to any employee of the award recipient at a rate that exceeds 110% of the maximum
annual salary payable to a member of the federal government's Senior Executive Service (SES) at an
agency with a Certified SES Performance Appraisal System for that year. (An award recipient may
compensate an employee at a higher rate, provided the amount in excess of this compensation
limitation is paid with non-federal funds.)
This limitation on compensation rates allowable under this award may be waived on an individual basis
at the discretion of the OJP official indicated in the program announcement under which this award is
made.
37.

Protection of human research subjects

The recipient (and any subrecipient at any tier) must comply with the requirements of 28 C.F.R. Part
46 and all OJP policies and procedures regarding the protection of human research subjects, including
obtainment of Institutional Review Board approval, if appropriate, and subject informed consent.
38.

FFATA reporting: Subawards and executive compensation

The recipient must comply with applicable requirements to report first-tier subawards ("subgrants") of
$25,000 or more and, in certain circumstances, to report the names and total compensation of the five
most highly compensated executives of the recipient and first-tier subrecipients (first-tier
"subgrantees") of award funds. The details of recipient
obligations, which derive from the Federal Funding Accountability and Transparency Act of 2006
(FFATA), are posted on the OJP web site at https://ojp.gov/funding/Explore/FFATA.htm (Award
condition: Reporting Subawards and Executive Compensation), and are incorporated by reference
here.
This condition, including its reporting requirement, does not apply to-- (1) an award of less than
$25,000, or (2) an award made to an individual who received the award as a natural person (i.e.,
unrelated to any business or non-profit organization that he or she may own or operate in his or her
name).
39.
The recipient understands and agrees to track and report data on all training and technical
assistance activities and deliverables using the guidance, format, or tool provided by the Program
Office or OJP.

40.
The recipient agrees to track and report to BJA on its training and technical assistance
activities and deliverables progress using the guidance and format provided by BJA.

41.

Cooperating with OJP Monitoring

The recipient agrees to cooperate with NW3C monitoring of this award pursuant to OJ P's guidelines,
protocols, and procedures, and to cooperate with NW3C (including the program manager for this
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award and the Chief Financial Officer (CFO)) requests related to such monitoring, including requests
related to desk reviews and/or site visits. The recipient agrees to provide to NW3C all documentation
necessary for NW3C to complete its monitoring tasks, including documentation related to any
subawards made under this award. Further, the recipient agrees to abide by reasonable deadlines set
by NW3C for providing the requested documents. Failure to cooperate with NW3C's monitoring
activities is a breach of this agreement and may result in actions that affect the recipient's access to
funds under this agreement.
42.

Recipient integrity and performance matters: Requirement to report information on certain civil,
criminal, and administrative proceedings to SAM and FAPIIS

The recipient must comply with any and all applicable requirements regarding reporting of information
on civil, criminal, and administrative proceedings connected with (or connected to the performance of)
either this OJP award or any other grant, cooperative agreement, or procurement contract from the
federal government. Under certain circumstances, recipients of OJP awards are required to report
information about such proceedings, through the federal System for Award Management (known as
"SAM"), to the designated federal integrity and performance system (currently, "FAPIIS").
The details of recipient obligations regarding the required reporting (and updating) of information on
certain civil, criminal, and administrative proceedings to the federal designated integrity and
performance system (currently, "FAPIIS") within SAM are posted on the OJP web site at
https://ojp.gov/funding/FAPIIS.htm (Award condition: Recipient Integrity and Performance Matters,
including Recipient Reporting to FAPIIS), and are incorporated by reference here.
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SCHEDULE C
OJP CERTIFICATION FORM 4061/6
FOR SIGNATURE BY Tim Contois AS A SUBRECIPIENT
TO THE AGREEMENT BETWEEN NW3C AND U.S. DEPARTMENT OF JUSTICE
CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS
Applicants should refer to the regulations cited below to determine the certification to which they are
required to attest. Applicants should also review the instructions for certification included in the
regulations before completing this form. The certifications shall be treated as a material representation of
fact upon which reliance will be placed when the U.S. Department of Justice ("Department") determines to
award the covered transaction, grant, or cooperative agreement.

1.

LOBBYING
As required by 31 U.S.C. § 1352, as implemented by 28 C.F.R. Part 69, the Applicant certifies
and assures (to the extent applicable) the following:
(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the Applicant,
to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the making of any Federal grant, the entering into of any cooperative
agreement, or the extension, continuation, renewal, amendment, or modification of any Federal
grant or cooperative agreement;
{b) If the Applicant's request for Federal funds is in excess of $100,000, and any funds other th~m
Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a member of Congress, an officer
or employee of Congress, or an employee of a member of Congress in connection with this
Federal grant or cooperative agreement, the Applicant shall complete and submit Standard Form
- LLL, "Disclosure of Lobbying Activities" in accordance with its (and any DOJ awarding agency's)
instructions; and
(c) The Applicant shall require that the language of this certification be included in the award
documents for all subgrants and procurement contracts (and their subcontracts) funded with
Federal award funds and shall ensure that any certifications or lobbying disclosures required of
recipients of such subgrants and procurement contracts (or their subcontractors) are made and
filed in accordance with 31 U.S.C. § 1352.

2.

DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

A. Pursuant to Department regulations on nonprocurement debarment and suspension implemented
at 2 C.F.R. Part 2867, and to other related requirements, the Applicant certifies, with respect to
prospective participants in a primary tier "covered transaction," as defined at 2 C.F.R. §
2867.20(a), that neither it nor any of its principals(a) is presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to a
denial of Federal benefits by a State or Federal court, or voluntarily excluded from covered
transactions by any Federal department or agency;
(b) has within a three-year period preceding this application been convicted of a felony criminal
violation under any Federal law, or been convicted or had a civil judgment rendered against it for
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or
performing a public (Federal, State, tribal, or local) transaction or private agreement or
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transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements, tax evasion or
receiving stolen property, making false claims, or obstruction of justice, or commission of any
offense indicating a lack of business integrity or business honesty that seriously and directly
affects its (or its principals') present responsibility;
(c) is presently indicted for or otherwise criminally or civilly charged by a governmental entity
{Federal, State, tribal, or local) with commission of any of the offenses enumerated in paragraph
{b) of this certification; and/or
(d) has within a three-year period preceding this application had one or more public transactions
(Federal, State, tribal, or local) terminated for cause or default.

B. Where the Applicant is unable to certify to any of the statements in this certification, it shall attach an
explanation to this application. Where the Applicant or any of its principals was convicted, within a
three-year period preceding this application, of a felony criminal violation under any Federal law, the
Applicant also must disclose such felony criminal conviction in writing to the Department (for OJP
Applicants, to OJP at Ojpcompliancereporting@usdoj.gov; for OVC Applicants, to OVW, at
OVW.GFMD@usdoj.gov; o~ for COPS Applicants, to COPS at AskCOPSRC@usdoj.gov), unless such
disclosure has already been made.

3.

FEDERAL TAXES

A. If the Applicant is a corporation, it certifies either that (1) the corporation has no unpaid Federal
tax liability that has been assessed, for which all judicial and administrative remedies have been
exhausted or have lapsed, that is not being paid in a timely manner pursuant to an agreement
with the authority responsible for collecting the tax liability, or (2) the corporation has provided
written notice of such an unpaid tax liability (or liabilities) to the Department (for OJP Applicants,
to OJP at Ojpcompliancereporting@usdoj.gov; for OVW Applicants, to OVW at
OVW.GFMD@usdoj.gov; or for COPS Applicants, to COPS at AskCOPSRC@usdoj.gov).

B. Where the Applicant is unable to certify to any of the statements in this certification, it shall attach
an explanation to this application.

4.

DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, as implemented at 28 C.F.R. Part 83, Subpart F, for
grantees, as defined at 28 C.F.R. §§ 83.620 and 83.650:
A. The Applicant certifies and assures that it will, or will continue to, provide a drug-free workplace
by(a) Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in its workplace and
specifying the actions that will be taken against employees for violation of such prohibition;
(b) Establishing an on-going drug-free awareness program to inform employees about-

{1) The dangers of drug abuse in the workplace;
(2) The Applicant's policy of maintaining a drug-free workplace;
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

-25-

(4) The penalties that may be imposed upon employees for drug abuse violations
occurring in the workplace;
(c) Making it a requirement that each employee to be engaged in the performance of the award
be given a copy of the statement required by paragraph (a);
(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the award, the employee will(1) Abide by the terms of the statement; and
(2) Notify the employer in writing of the employee's conviction for a violation of a criminal
drug statute occurring in the workplace no later than five calendar days after such
conviction;
(e) Notifying the Department, in writing, within 10 calendar days after receiving notice under
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title of any such
convicted employee to the Department, as follows:
For COPS award recipients - COPS Office, 145 N Street, NE, Washington, DC, 20530;
For OJP and OVW award recipients - U.S. Department of Justice, Office of Justice
Programs, ATTN: Control Desk, 810 7th Street, N.W., Washington, D.C. 20531.
Notice shall include the identification number(s) of each affected award;
(f) Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)(2), with respect to any employee who is so convicted:
(1) Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or
(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency; and
(g) Making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs (a), (b), (c), (d), (e), and (f).
5. COORDINATION REQUIRED UNDER PUBLIC SAFETY AND COMMUNITY POLICING PROGRAMS
As required by the Public Safety Partnership and Community Policing Act of 1994, at 34 U.S.C. §
10382(c)(5), if this application is for a COPS award, the Applicant certifies that there has been
appropriate coordination with all agencies that may be affected by its award. Affected agencies
may include, among others, Offices of the United States Attorneys; State, local, or tribal prosecutors; or
correctional agencies.
I acknowledge that a materially false, fictitious, or fraudulent statement (or concealment or omission of a
material fact) in this certification, or in the application that it supports, may be the subject of criminal
prosecution (including under 18 U.S.C. §§ 1001 and/or 1621, and/or 34 U.S.C. §§ 10271-10273), and
also may subject me and the Applicant to civil penalties and administrative remedies for false claims or
otherwise (including under 31 U.S.C. §§ 3729-3730 and 3801-3812). I also acknowledge that the
Department's awards, including certifications provided in connection with such awards, are subject to
review by the Department, including by its Office of the Inspector General.
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As the duly authorized representative of the Subrecipient, I hereby certify that the Subrecipient will
comply with the above certifications.

1.

Subrecipient Name and Address:

2.

Subreclpient IRSNendor Number:

BY:

Tim Contois
Chief
La Grange Park Police Department
447 N. Catherine Road
La Grange Park, IL 60526
Email: tcontois@lagrangepark.org
Telephone: 708-352-1738

- - - - - - - - - - - - - - - - - - - --

Tim Contois
Chief
DATE: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

OJP FORM 4061/6

https://www.ojp.gov/fu ndi ng/apply/forms
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POLICY:

In order to accomplish NW3C's mission, it is necessary for NW3C's employees and nonemployees to travel. An employee or non-employee who is traveling on authorized NW3C
business is representing NW3C. NW3C is committed to conducting its travel program in a
professional, efficient, cost effective, and ethical manner. Travelers must be familiar and comply
with all applicable federal, state, and local laws particularly regarding the use of hand-held cell
phone devices, as well as NW3C's prohibition against texting while driving.
NW3C employees, non-employees, or designee, and guests are required to maintain all travel
reservations through Concur Solutions (Concur). In order to be eligible for reimbursement for
travel and business expenses, NW3C employees and non-employees, or their designee, must
submit the appropriate documentation in Concur for reimbursement. Requests for
reimbursement of travel expenses arising from federally-funded travel that is not eligible for
reimbursement under NW3C's Travel and Expense Management Policy and Procedure will be
denied. For Travel that is funded using non-program revenue, NW3C's President, or designee,
in his sole discretion, may approve exceptions to NW3C's Travel and Expense Management
Policy and Procedure on a case-by-case basis. Violations of NW3C's Travel and Expense
Management Policy and Procedure may result in disciplinary action, up to and including
dismissal.
II.

PURPOSE:

NW3C's Travel and Expense Management Policy and Procedure establishes the process to
book authorized travel in Concur and to request expense reimbursement for business expenses
when NW3C employees and non-employees Travel.

111.

REFERENCES:

This Travel and Expense Management Policy and Procedure is authorized under NW3C's
Policies, Procedures, and Forms Manual.
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IV.

DEFINITIONS:

A. Accounting Processor:
These are the Finance staff designated to process, review, approve, and issue payment for
Authorized Travel and business expense reimbursements.

B. Authorized Travel:
This is any travel on NW3C business for which travel has been assigned and approved by the
Traveler's manager or supervisor prior to any travel arrangements being made, cancelled,
changed, or reimbursed and which results in the Traveler incurring travel expenses for
transportation, lodging, meals, mileage or registration.

c. Concur Expense Approver:
This is the manager or supervisor that must review and approve all Concur Expense Reports
submitted by NW3C employees, consultants, the Board of Directors, and guests.
D. Concur Expense Report: This is the report used to request reimbursement for
Authorized Travel or business expenses.
E. Concur Profile:
This is the documentation in Concur, which must be completed by all employees, the Board of
Directors, delegates, consultants, and non-employees or their designee prior to requesting
travel or business expense reimbursement.
F. Concur Solutions System (Concur System):
This is the travel and automated expense management system provider used by NW3C to book
Authorized Travel and provides expense reimbursement for Travel and Business Expenses
G. Consultant Travel Form:
This is the NW3C form that must be completed by the any employee who acts as a coordinator
for Consultants. The Consultant Travel Form must be completed and sent to the Contract
Administrator. The Contract Administrator will conduct an Independent Contractor Review at
least once a year or if the Consultant information changes.

H. Concur Travel Itinerary:
After booking Travel in Concur, the Concur System will provide a Travel Itinerary to the Traveler
and the manager, supervisor, coordinator or delegate.
I. Delegate:
This is a person who books travel and/or submits expense reimbursements on behalf of an
employee or non-employee.

J. Guest Traveler:
These are non-employees traveling on behalf of NW3C, up to two times per year, and who are
required to submit a Guest Travel Profile and Request for Travel Form that will be submitted to
and approved by the manager. This travel will be booked and expenses entered into the Concur
System by the Travel Administrator. At the conclusion of the trip, guests must complete a
Request for Reimbursement Form with all required receipts attached and forward to the Travel
Administrator (or the requesting manager).
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K. Incidental Travel Expenses:
These are the miscellaneous expenses including but not limited to tolls, parking, fees, laundry,
rental car fuel, and tips.

L. Interrupted Travel:
This means Travel interrupted for the convenience of the Traveler. The Traveler will fill out the
Acknowledgment/Waiver of NW3C Liability During Interrupted Travel Form (Interrupted Travel
Form) and provide the Interrupted Travel Form to their manager, supervisor or coordinator prior
to Travel. Once approved, the manager or supervisor will retain the Interrupted Travel Form.
The Traveler will indicate on the Concur Expense Report any expenses incurred during the
Interrupted Travel that will not be reimbursed as Authorized Travel.

M. Point of Origin:
This is the Traveler's departure location from which Travel begins, which is either the Traveler's
workstation or the Traveler's home, whichever is closer to the Traveler's final destination.
N. Portal/ Intranet
Central repository for NW3C documentation, which may include Policies and Procedures and
other NW3C materials.
0. Privately-Owned Vehicle:
This is a vehicle that is owned by a Traveler who uses it when traveling on NW3C business up
to fifty (50) miles from the Traveler's Point of Origin or to the Common Carrier transportation
location (ex. Fairmont to Pittsburgh International Airport).
P. Request for Travel Advance:
This is the NW3C form that the Traveler, or their designee, must complete and submit for
Controller approval to request advance payment of funds for use in paying travel expenses
incurred during Authorized Travel.
Q. Traffic Fines:
This includes all fines or tickets related to moving or non-moving traffic violations incurred while
on Authorized Travel or when using a NW3C vehicle, POV or rental. NW3C will not reimburse
employees for costs incurred for Traffic Fines.

R. Travel and Business Expenses:
This refers to those expenses, including travel, meals, lodging, mileage, fees, or taxes, and
other business costs that are incurred by a Traveler during Authorized Travel or when
conducting business for NW3C.

S. Traveler:
This is any NW3C employee or non-employee that has been authorized to travel on behalf of
NW3C.
V.

GENERAL RULES APPLICABLE TO ALL NW3C TRAVEL:
A. AUTHORIZATION:

Prior approval is required for all Authorized Travel. NW3C employees are authorized to make
travel arrangements, including, but not limited to, airfare, rental car, and lodging.
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B.

CONDUCT:
1. While on travel status, the employee's or non-employee's conduct must be
professional at all times, in accordance with NW3C's policies and procedures,
and in compliance with applicable federal, state, and local laws and
regulations.
,

2. Any action, behavior, or conduct which reflects negatively on NW3C is
prohibited and may result in disciplinary action, including, but not limited to,
disallowance of Travel Expenses, partial payment of Travel Expenses, delay in
payment, suspension, or dismissal. Any circumstance which occurs during
Authorized Travel that would negatively reflect on NW3C must be reported by
the next business day to the Traveler's supervisor, manager, or coordinator.
C. TRAVEL BY COMMON CARRIER:
1.

Employees making Authorized Travel arrangements must examine the rates
and schedules of all possible common carriers. The Employee will obtain the
most economical fare with the most direct routing, after considering all time
constraints and ancillary charges. Approval of the manager or supervisor may
be required.

2.

NW3C will not reimburse the Traveler for business class travel, except for train
travel or where business class is equal to or cheaper than economy class. All
Travelers, even those on international flights, will fly in economy class or the
least expensive class otherwise available. Any deviations must be approved by
the President, or designee.

3. Travelers may retain all benefits from any frequent flyer or other club or frequent
traveler memberships. It is the responsibility of the Traveler to register, maintain,
and pay all dues or fees for club membership and to keep the membership
information updated in Concur.
4.

Travelers will be reimbursed only for one standard bag fee for air travel per
destination, unless prior approval is received from the manager, supervisor, or
coordinator.

D. GROUND TRANSPORTATION:
1. Travelers must determine what type of ground transportation is available and
may select the most expedient and reasonable means of ground
transportation.
2.

If there are two or more Travelers traveling to the same destination together,
Travelers must share ground transportation, unless prior approval is received
from the manager, supervisor, or coordinator. When multiple Travelers share
ground transportation, only one Traveler may claim reimbursement for this
Travel Expense.

3.

Ride-sharing companies or transportation network companies, such as Uber,
Lyft, or other mobile ride-hailing applications may be used by the Traveler and
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reimbursed for rideshares if the ride-sharing company's or the transportation
network company's rates are an efficient and cost-effective alternative to taxis
and rental cars. Travelers must obtain receipts for travel by ride-sharing
company and submit electronic copies of the receipts in Concur for
reimbursement. Tips for ride-sharing companies should not exceed twenty
percent (20%) of the fare.
4.

NW3C will reimburse Travelers for compact, mid-size, or intermediate
automobiles, unless three or more Travelers are traveling together, in which
case a full-size car or comparable vehicle may be utilized. Any deviation from
this Policy and Procedure must be noted in the Concur System.

5.

When submitting the Concur Expense Report, the Traveler must include a
justification for using an alternate vehicle and the approval from their manager,
supervisor or coordinator. Travelers will be reimbursed only for the cost of the
class of vehicle approved.

6.

Travelers are not permitted to request reimbursement for luxury upgrades or
certain optional services or equipment, including, but not limited to, optional
insurance, prepaid fuel, navigational systems, or any other unapproved extracost options.

7. Telecommuter and non-employee Travelers will be reimbursed for mileage
while driving a Privately Owned Vehicle (POV) from a reasonable point of
origin to the common carrier location. Other NW3C employees will be
reimbursed for mileage to the common carrier location only to the extent that
the distance exceeds the distance of their regular daily commute to and from
their home to their official workstation. All mileage reimbursements will be at
the maximum Internal Revenue Service established rate.
8.

E.

NW3C's insurance policy covers Travelers on Authorized Travel. Therefore,
when renting an automobile, the Traveler must decline the optional insurance
coverage. Travelers on Authorized Travel, who use a rental automobile, are
required to print and carry a copy of NW3C's Certificate of Liability Insurance.
Coordinators must ensure that all Consultant or Guest Travelers receive the
Certificate of Liability Insurance. All accidents must be reported in accordance
with NW3C's Safety Policy and Procedure. In the event of an accident or injury
while traveling, the Traveler or coordinator must notify the automobile rental
company, follow the company's accident procedure, and notify NW3C's Safety
Officer/Contract Administrator, the Human Resources Director, and the
Traveler's supervisor, manager, or coordinator immediately.

PRIVATELY-OWNED VEHICLES:
1.

NW3C Travelers must use rental cars when driving on Authorized Travel.
When a Traveler uses a Privately-Owned Vehicle for Authorized Travel, NW3C
will reimburse the Traveler at the maximum Internal Revenue Service
established rate only if (i) there are no NW3C-owned vehicles available, (ii) a
rental car is not available or is more expensive, or (iii) the distance of the trip is
less than fifty (50) miles from the Traveler's Point of Origin or will be used to
travel to a Common Carrier location.
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2. Use of a Privately-Owned Vehicle may be approved only if the vehicle is
properly licensed, registered, insured, and state inspected {if required by state
law), and if the Traveler has a valid driver's license.
3. The Traveler assumes sole responsibility for all traffic fines and for compliance
with NW3C's Safety Policy and Procedure. Traffic violations conviction for
reckless driving or the suspension or revocation of the Traveler's driver's
license must be reported in writing to NW3C's President, or designee, and the
Safety Officer/Contract Administrator at least by the first business day
following the violation.
4.

F.

Employees are prohibited from transferring NW3C's mobile labs in PrivatelyOwned Vehicles. Mobile labs may be transported only in NW3C vehicles and
rental cars. Prior approval from the Traveler's manager, supervisor, or
coordinator is required to transport any other NW3C owned property or
equipment in a Privately-Owned Vehicle.

LODGING:
1. Lodging expenses incurred by Travelers on Authorized Travel will be
reimbursed only to the extent of the prevailing General Services Administration
{GSA) Per Diem Rate plus taxes and fees. Any requests for lodging that
deviate from the GSA Per Diem Rate must be noted in the Concur System
when booking Travel and approved by the manager or supervisor prior to
booking.
2. All hotel reservations must be guaranteed by, and charged to, the Traveler's
personal credit card or a debit card, unless NW3C has established a direct bill
account with the hotel.
3.

If cancellation of a reservation is necessary, the Traveler is responsible for
canceling hotel reservations in the manner prescribed in the hotel's
cancellation policy. Generally, NW3C will not reimburse the Traveler or the
hotel for "no show" fees or early departure fees. Requests for any exceptions
to this requirement must be submitted by the Traveler in Concur.

4. The Traveler must submit a lodging receipt with their reimbursement in
Concur.
5. Unapproved Incidental and miscellaneous charges incurred at a hotel are the
responsibility of the Traveler.
G. MEALS:
1. Travelers will be reimbursed for meals based on the daily Meals and Incidental
Expense {M&IE) Rate published by the General Services Administration {GSA)
for the location at which the Traveler will be lodging each travel day. In cases
where the Traveler's destination city and county are not listed on the GSA web
site, the standard rate will be used. Meal rates for Travel to non-contiguous
states and U.S. territories will be reimbursed at the rate specified in the
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Defense Travel Management Office (DoD) Per Diem Rates. Meal Travel
Expenses for foreign Travel may be reimbursed according to the State
Department Foreign Per Diem Travel Rates in effect at the time of Travel.
2.

If a meal is furnished at any event or at the Traveler's hotel, there will be no
reimbursement for those meals. A continental breakfast supplied by the hotel
is not considered a meal under the tenns of this Policy and Procedure. Any
exceptions must be noted in Concur.

3.

For any Authorized Travel that requires an overnight stay, the Traveler will be
reimbursed at a rate of seventy-five percent (75%) of the established GSA
M&IE rate on the first and last day of Authorized Travel using the M&IE rate for
the respective lodging location.

4.

For single day travel that is more than fifty (50) miles from the Traveler's Point
of Origin, the seventy-five percent rule applies. For travel of less than fifty
(50) miles that does not require an overnight stay, no meal reimbursement
applies.

H. SUPPORT:
1. All account administration and management for user access will be routed to
the NW3C Help Desk: Internal: ext. 4357; External: 304-367-8787; and Email:
He1pDesk@nw3c.org. Please refer to the Help Desk Policies and Procedures
at http://portal.nw3c.org/docs/default- source/default-document-library/nw3chelp-desk-policy-and-procedures. pdf.
2. Assistance pertaining to travel and expenses, including but not limited to,
creating expense reports, Concur website access, per diem rates, etc. should
be routed to the NW3C HelpDesk. If additional assistance is required, the
NW3C HelpDesk will coordinate and escalate the ticket to the best suited,
available support person. For immediate assistance with travel and expense
user questions and issues, support is available through the Concur Support
Hotline: 1-866-793-4040, 24x7 online chat from the Concur website, Concur
frequently asked questions from the Concur website, and the Gant Travel
Support Number: 877-924-0303.
VI.

GENERAL RULES RELATING TO MISCELLANEOUS TRAVEL EXPENSES:
A. Travelers are responsible for properly completing and submitting the Concur
Expense Report when requesting reimbursement for Travel and Business
Expenses.
B.

NW3C employees and non-employees must report actual costs for all expenses
other than meals incurred while on Authorized Travel.

c. Copies of the following receipts must be attached to the Concur Expense Report:
hotel receipts, which include documented business calls and charges for other
business expenses (such as fax, telephone, Internet access, or photocopy fees);
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1. all parking, which may include, but not be limited to, hotels, events, airports,
long- term/extended stay parking and toll receipts over five dollars ($5.00) per
day;
2. taxicab receipts; and
3. receipts for expenses incurred during Authorized Travel, including, but not
limited to, travel by air, bus, train, rental car, NW3C-owned automobile or
Privately-Owned Vehicle.
D. Any personal expenses, or purely optional expenses, are non-reimbursable.
Examples of non- reimbursable expenses include, but are not limited to, the
following: alcoholic beverages; club dues for airlines or rental car companies,
unless President/CEO approved as business necessity; in-air items such as
headset rentals, internet, Wi-Fi access, movies or other entertainment; in- room
hotel movies or other entertainment items; fines for traffic violations; optional
insurances selected by the Traveler; or personal items needed while traveling.
VII.

RESPONSIBILITIES OF THE MANAGER, SUPERVISOR, OR COORDINATOR:

A. Travel for NW3C employees must be authorized and assigned by the employee's
manager or supervisor. The manager and supervisor will be the Approver for the
Concur Expense Report.
B. The coordinator for Consultants will fill out the Consultant Travel Information Form
and will book Authorized Travel in Concur for the Consultant. The Consultant
Travel Information Form must include the non-employee's name, address, email
address, occupation, employment status, and purpose for the non-employee
Authorized Travel, the dates of the event, and the funding source. A copy of this
Consultant Travel Information Form must be sent to the Contract Administrator to
conduct an Independent Contractor Review at least once a year. If any changes
occur to the Consultant's or Guest's information previously provided, such as,
changing employers, moving to a different state or changing employment status to
retired or part-time, the coordinator will submit a new Consultant Travel Form to
the Contract Administrator, prior to booking Authorized Travel.
C. Guests traveling on behalf of NW3C up to two (2) times per year must complete a
Guest Travel Profile and Request for Travel Form that will be approved and
submitted by the requesting manager. This Authorized Travel will be booked and
expenses entered into Concur by the Travel Administrator. At the conclusion of the
trip, Guests must complete a Request for Reimbursement Form and must attach
all required receipts and forward to the Travel Administrator or requesting
manager.
D. Authorized Travel for Guests and Consultants must be authorized and assigned by
the coordinator of the training or event and will be approved by the manager or
supervisor.
E. The manager, supervisor, or coordinator is responsible for ensuring that NW3C
Travelers are aware of, understand, and comply with all applicable NW3C policies
and procedures.
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F. The manager, supervisor, or coordinator is responsible for reviewing and
approving the Concur Expense Report and that all necessary documentation
required is included.

VIII.

RESPONSIBILITIES OF THE CONTRACT ADMINISTRATOR/ SAFETY OFFICER:
A. The Contract Administrator is responsible for conducting an independent
contractor review, updating the status of Consultants, as necessary, and receiving
and maintaining The Consultant Travel Form.
B. The Contract Administrator will receive information on all moving and non-moving
traffic violations and reported accidents in accordance with NW3C's Safety Policy
and Procedure. The Contract Administrator will notify the appropriate manager,
the President, or designee, and the Insurance Company on all accidents and
traffic violations.

IX.

RESPONSIBILITIES OF THE ACCOUNTING PROCESSOR:
A.

After an expense report in Concur has been approved, the expense report will be
marked as "Approved & In Accounting Review," and ready for processing. Only
NW3C Finance staff identified as the Accounting Processors in Concur may
process Concur Expense Reports.

B. The Accounting Processor will take one of the following actions on the Concur
Expense Report:
1. Mark the Expense Report as "Approved" for payment;
2. Return the Expense Report to the Traveler for any necessary edits or
corrections; or
3. Return the Expense Report to the initial Approver for further review.

c. The Accounting Processor is responsible for ensuring any Concur Expense
Report is accurate, in compliance with the Travel and Expense Management
Policy and Procedure, and complete based on the information provided.

X.

RESPONSIBILITIES OF THE TRAVELER:
A.

Traveler must complete and maintain Concur Profile including all hotel, airline and
rental car reward programs. It is the responsibility of the Traveler to pay all fees
associated with club memberships. Charges for club memberships are not eligible
for reimbursement. NW3C is not responsible or liable for any misuse, problems, or
mistakes relating to club memberships and travel reservations. Travelers may
retain all benefits of their club memberships. NW3C will not reimburse Travelers
for any estimated value of Reward Program points when used for NW3C
Authorized Travel.

B. Travelers are authorized to book any airline tickets, hotels and/or rental cars for
authorized NW3C Authorized Travel based on the established policy and
guidelines. The Traveler should purchase airline tickets in the Concur System
thirty (30) days, but not less than ten (10) days, before departure date to obtain
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the most cost effective means of Travel. Management approval is required for
Authorized Travel booked more than thirty (30) days in advance.
C. Travelers must complete all required sections in Concur relating to the Authorized
Travel. Concur has specific limitations, exclusions, and parameters built into the
Concur System to ensure adherence to the Travel and Expense Management
Policy and Procedure. As long as the Traveler books travel that does not generate
a policy violation and is within allowable variances, the Authorized Travel may be
booked, subject to the cancellation policy of the specific vendor. If the Travel item
being booked violates a policy or is outside an allowable variance, the Approver
will receive an alert and the Travel item will require an exception based approval
from the manager or supervisor.
D. Travelers must notify their manager, supervisor or coordinator of any cancellations

or changes to a reservation. Any changes resulting in additional charges or fees
must have management approval and receipts are required for reimbursement.
Failure to follow this procedure may result in disallowance of reimbursement of
these fees and/or surcharges.
E. Travelers must make every effort to use original NW3C airline tickets issued for
business travel.
F.

Travelers must submit all required receipts to be eligible for expense
reimbursement.

G. Travelers must carry their NW3C identification with them at all times when
traveling. NW3C identification may be required by hotels to receive the
established government rate.

XI.

XII.

RESPONSIBILITIES OF THE TRAVEL ADMINISTRATOR:
A.

Based on guidelines established by the President, or designee, the Travel
Administrator will act as the point of contact for system modifications, updates,
corporate travel policies, and required fields in Concur.

B.

The Travel Administrator will process requests for Guest Travel to include booking
and reimbursements.

c.

The Travel Administrator will receive and distribute unused ticket reports as
applicable.

D. In an emergency situation, any changes to the Travel Itinerary that does not incur
an additional cost to NW3C may be booked by the Traveler. The Traveler must
contact the Travel Administrator, their manager or supervisor for approval prior to
incurring any additional cost. Any additional costs must be noted and an
explanation provided in the Concur Expense Report with the required
documentation.
INDIRECT ROUTE/INTERRUPTED TRAVEL:

When a Traveler requests Interrupted Travel while on Authorized Travel, reimbursement is
limited to the amount that would have been paid for the direct or regularly traveled route.
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Travelers must sign a waiver when Authorized Travel will be interrupted using the
Acknowledgement Waiver of NW3C Liability During Interrupted Travel. The Interrupted Travel
Form must be signed by employees, Consultants, and Guests. Employees must use leave
without pay or vacation for those business days during the Interrupted Travel period. Expenses
incurred for or during Interrupted Travel days are not reimbursable.

XIII.

EMPLOYEE TRAVEL ADVANCES:

When requesting money in advance of Authorized Travel to pay for Authorized Travel, a NW3C
employee must submit a NW3C Request for Travel Advance Form at least two (2) weeks prior
to travel to allow for processing of the request. An employee must receive approval by the
Controller prior to travel. The Travel Advance will be deducted from the Concur Expense Report
when it is processed.

XIV.

TRAVEL TO ALASKA, HAWAII, AND PUERTO RICO:

Authorized Travel to non-contiguous states and U.S. territories must be approved by the
President, or designee, prior to booking Authorized Travel in Concur. If approved, lodging and
meal expense reimbursement rates will be determined using the Defense Travel Management
Office (DoD) Per Diem Rates.

XV.

FOREIGN TRAVEL:
A.

For the purposes of NW3C's Travel Policy and Procedure, foreign travel is defined
as Authorized Travel outside the United States and U.S. territories.

B.

Because foreign travel using federal funds must be pre-approved in advance by
grant-funding agencies, the Traveler must submit a memorandum requesting
approval for foreign travel to the President at least sixty (60) business days in
advance of the requested foreign travel. The memorandum should describe in
detail the purpose, funding source, costs that may be incurred that are specific to
the traveler's destination, destination(s}, dates, and any other relevant information
about the foreign travel.

Lodging and meal Travel Expenses for foreign travel may be reimbursed according to the State
Department Foreign Per Diem Rates in effect at the time of Authorized Travel.
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Finance Committee D ivider
Robert Lautner, Chairman
Jermaine Stewart
Juan Silva

Village Board Agenda Memo
Date:

September 27, 2022

To:

Village President and Board ofTrustees

From:

Julia Cedillo, Village Manage~
Daniel P. Wiersma, Interim Finance Director

Re:

2022 Property Tax Levy Estimate

PURPOSE
To consider approval of an estimate of the 2022 Village of La Grange Park property tax levy as required by
2010 Illinois Code CHAPTER 35 REVENUE 35 ILCS 200/ Property Tax Code Division 2 - Truth In Taxation.
It must be noted that the calculation of the 2022 Property Tax Levy Estimate is unique in that Cook County
has not completed its tasks of certifying 2021 Extensions or Issuing second half property tax bills. As such,
the Village, and all taxing districts within the County, in order to be compliant with the timeline established
by Truth in Taxation, are basing their 2022 Property Tax Levy Estimate on 2021 estimates.
However, it has been teamed from the Office of the Cook County Board President, that 2021 final extensions
will be completed and made available to the public in mid-November, (and that second half property tax
bills will be issued December 1, due by December 31). As such, the Village Board will have an opportunity to
review "actual" numbers prior to passage of its 2022 Tax Levy on November 22, 2022.

GENERAL BACKGROUND
The Truth in Taxation statute requires that the Village Board estimate the amount of property taxes to be
levied at least 20 days prior to the adoption of the annual tax levy. The Village's proposed 2022 tax levy
ordinance will be reviewed at the November 9th Work Session and then placed on the agenda for Board
approval at the November 22nd meeting.
The State of Illinois Property Tax Extension Limitation Law (PTELL) limits the amount the Villase may increase
the aggregatl;! levy each year to the lesser of 5% or the change in the Consumer Price Index (CPI). The term
aggresate levy is specifically defined by the Truth in Taxation statute to include the corporate and special
purpose levies and excludes levies for debt service. For reference, for the 2021 levy, the PTElL CPI change
was 1.4%, however, for the 2022 levy, the PTELL CPI is 5%, (see Attachment 2).
The PTELL authorizes the Village to collect additional taxes on new property value. Over the past 10 years,
the value of new property has ranged between 0.04% and 0.54% of the Village's total equalized assessed value
(EAV). The Village will not know the actual amount of new value until well after the Village's tax levy
ordinance is due to the County at the end of December. As such, an estimated increase of 2% of EAV has been
incorporated into the levy estimate calculation to ensure all potential new value is included. The County will
reduce the Village's actual extension to the amount allowed under the PTEll.

Were the Estimated Limiting Rate of 0.928 (see Attachment 1- Option 1) used to calculate the 2022 Aggregate
Levy Estimate, the proposed estimated aggregate levy for 2022 would be $4,244,132 and represent a 7.1%
Increase over the 2021 Estimated Aggregate Extension. A levy at this level would trigger the requirement for
a Truth in Taxation Hearing.
Instead of following the above approach, Staff recommends Option 2 (see Attachment 1). In this scenario,
the proposed estimated aggregate levy for 2022 would be $4,159,232, which is 4.9% greater than the
estimated 2021 estimated aggregate extension of $3,963,722. As the estimated aggregate levy Is less than a
5%, increase a public hearing is not required pursuant to the Truth in Taxation statute.
The Village's 2022 property tax levy will also include a debt service amount for the 2016 road and fire bonds
approved by referendum. For the 2022 levy, the debt service levy is $1,246,000 compared to $1,244,750 for
2021. The Village Board abated $35,000 of the 2021 debt service levy because there were additional funds
available due to interest and the county's loss factor. A similar abatement may be presented for Village Board
consideration depending on the projected balance of the Debt Service Fund.

STAFF RECOMMENDATION
Staff recommends the Village Board approve the proposed levy estimate at the October 25 th meeting.

ACTION REQUESTED
Motion that the President and VIiiage Board of Trustees estimate that the amount necessary to be raised
from the 2022 property tax levy Is $4,159,23Z exclusl11e of debt service; which amount Is less than 5%
greater than the amount uf taxes estimated to have been extended for 2021.
DOCUMENTATION
Attachment 1- 2022 Property Tax Levy Estimate
Attachment 2 - PTELL CPI history
Attachment 3 -10 Year History of Village EAV

Attachment 1

Village of La Grange Park
2022 Property Tax Levy Estimate
Estimated 2022 Total Equalized Assessed Value
2022 Estimated New Property Growth Rate

2.0%

$ 448,384,839

2021 Estimated Final EAV
2022 Estimated New Property EAV

S

2022 Estimated Total EAV
Estimated 2022 Limiting Rate
PTELL 2022 CPI Change

2021 Estimated Aggregate Extension x (l+PTELL CPI Change)
2022 Estimated EAV-New Property EAV
Aggregate Levy Estimate - Option 1
Estimated 2022 Limiting Rate x 2022 Estimated EAV /100 =
2021 Estimated Aggregate Extension
Estimated $ Change
Estimated % Change

Aggregate Levy Estimate - Option 2
E5tlmated 2022 Limiting Rate x 2022 Estimated EAV /100 =
2021 Estimated Aggregate Extension
Estimated $ Change
Estimated % Change

Bonds levy Estimate
2022 Bonds Levy
2021 Estimated Bonds Extension
Estimated$ Change
Estimated % Change
Total Levy Estimate
Aggregate Levy Estimate + Bonds Levy Estimate
2021 Estimated Total Extension
Estimated $ Change
Estimated % Change

9/26/2022

8,967,697
457,352,536

5.0%
=

$

3,963,722
$ 448,384,839

$
$

4,244,232
3,963,722
280,510
7.1%

$

4,159,232
3,963,722
195,510
4.9%

s

$
$

$
$

$

$

$
$

1,246,000
1,244,750
1,250
0.1%

5,405,232
5,208,472
196,760
3.8%

X

1.050

X

100=

I o.92s I

Illinois Dept. of Revenue
History of CPl's Used for the PTELL
01/12/2022

%Change

December
CPI-.U
Ye~

1991 137.900
1992
1993
. 1994
1995
1996
1997
1998
1999
2000
2001
2002
2003
2004
2005
2006
2007
2008
2009
2010
2011
2012

2013
2014
2015
2016
2017
2018
2019
2020
2021

141.900
145.800
149.700
153.500
158.960
161.300
163.900
168.300
174.000
176.700
180.900
184.300
190.300
196.800
201.800
210.036
210.228
215.949
219.179
225.672
229.601
233.049
234.812
236.525
241.432
246.524
251.233
256.974
260.474
278.802

From
Previous

%Use for

Decem~er

PTELL
··-

Corn~

Le,,yY~

Years Taxes
Paid

1993
1994
1995
1996
1997
1998
1999
2000
2001
2002
2003
2004
2005
2006
2007
2008
2009
2010
2011
2012
2013
2014
2015
2016
2017
2018
2019
2020
2021
2022

1994
1995
1996
1997
1998
1999
2000
2001
2002
2003
2004
2005
2006
2007
2008
2009
2010
2011
2012
2013
2014
2015
2016
2017
2018
2019
2020
2021
2022
2023

.;.

2.9%
2.7%
2.7%
2.5%
3.6%
1.5%
1.6%
2.7%
3.4%
1.6%
2.4%
1.9%
3.3%
3.4%
2.5%
4.08%

0.1%
2.7%
1.5%
3.0%
1.7%
1.5%
0.8%
0.7%
2.1%
2.1%
1.9%
2.3%
1.4%
7.0%

2.9%
2.7%
2.7%
2.5%
3.6%
1.5%
1.6%
2.7%
3.4%
1.6%
2.4%
1.9%
3.3%
3.4%
2.5%
4.1%
0.1%
2.7%
1.5%
3.0%
1.7%
1.5%
0.8%
0.7%
2.1%
2.1%
1.9%
2.3%
1.4%
5.0%

(5 % for Cook)

Attachment 3
Village of La Grange Park
Equalized Assessed Value History
10 Year History

Tax Year

Total EAV

Base EAV

2022 [1]
2021 [1]
2020
2019
2018
2017
2016
2015
2014
2013

457,352,536
448,384,839
439,592,979
385,485,986
387,326,420
399,852,685
324,888,103
308,453,194
319,016,621
317,519,480

456,071,949
447,129,361
438,070,049
384,221,028
386,627,482
398,393,896
324,116,398
307,383,857
317,747,462
317,377,441

New Property

New Property

Total EAV

EAV

%EAV

lncrease/(Decrease)

0.28%
0.28%
0.35%
0.33%
0 .18%
0.36%
0.24%
0.35%
0.40%
0.04%

8,967,697
8,791,860
54,106,993
(1,840,434)
(12,526,265)
74,964,582
16,434,909
(10,563,427)
1,497,141
(18,611,566)

1,280,587
1,255,478
1,522,930
1,264,958
698,938
1,458,789
771,705
1,069,337
1,269,159
142,039

fl] Information not available from Cook County.

2.00%
2.00%
14.04%
-0.48%

-3.13%
23.07%
5.33%
-3.31%
0.47%
-5.54%

Items of Interest D ivider

VILLAGE OF LA GRANGE PARK
La Grange Park Village Hall, 447 N. Catherine Ave., La Grange Park, Illinois
*denotes change of reg ular meeting day due to polling

Annual Schedule of Regular Meeting Dates for 2022
October 25, 2022

Village Board Meeting

7:30 p.m.

Village Hall

*November9,2022

Work Session Meeting

7:30p.m.

Village Hall

November 22, 2022

Village Board Meeting

7:30p.m.

Village Hall

December 13, 2022

Village Board Meeting

7:30p.m.

Village Hall

La Grange Park library exeCutive director
Kate Buckson takes newjob in St. Charles
By ERIC-SCHELKOPF
eschelkopf@shawmedia.com

The exe.cutive director of the La
Grange Park Public Library has been
hired as the.new director of the St.
Charles Public Library.
St. Charles Library board trustees
Oct. 12 unanimously voted to hire Kate
Buckson at an annual starting salary of
$125,000. Buckson, who has been executive director of the La Grange ParkPublic Library since August 2015, will start
Nov.7.
Buckson also worked at the Westmont Public Library for 11 years in various roles, including assistant director,
marketing coordinator and public service associate. She has been a B~ Rock

Township trustee since May.
Buckson replaces Edith Craig, who
in April submitted a resignation letter
announcing she was stepping down
after more than five years in the position. Her last day was at the end of
April..
Craig WB.$ hired in September 2016 at
an annual starting ·salary of $108,000.
Craig's hiring sparked controversy
among somestaffmembers because she
did not have previous experience as a
library director. In an email to the
library's staff after Craig was hired,
then-board president Tory Haines
acknowledged that one of the staff
members' major concerns was her lack
of e-xperience as a director.
"The board placed experience very

Suburban Life - October 21, 2022

low on our list of priorities," Haines'
email in response to staff concerns at
the time stated. "Our previous director
had a stellar resume and a wealth of
experience, but was not a good fit for
our library.''
Like the St. Charles Public Library,
the La Grange Park Public Library is a
district library and its own taxing body.
"So she has the experience of this
type of a library," St. Charles Library
Board President Robert Gephart said.
"We were looking for somebody to take
us on that next step forward. We are
excited for her to come aboard here."
In her time as director, Craig oversaw the $18.6 million renovation and
expansion of the library, which opened
to the public in July 2021.

